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Mississinewa Community Schools 

COVID-19 Reopening Plan  

2021-2022 

 

Mississinewa Community Schools Corporation (MCSC) strives to provide a healthy learning 

environment for all students and staff for the 2021-2022 school year. We are committed to open 

the 2021-2022 school year by offering all in-school and after school programs.  MCSC will 

continue to collaborate, share information, and follow state mandates and requirements from the 

Indiana Department of Education, Indiana High School Athletic Association, the Indiana Health 

Department and the Grant County Health Department. 

 

MCSC 2020-2021 COVID-19 Board approved plan (July 20, 2020) will continue to be updated 

and added to as we receive new guidance and mandates.  

 

Attached is the Back-to-School Guidance from the Indiana Department of Health for Fall 2021. 

MCSC will follow these guidelines until updated guidance is received. 

 

Key Information: 

 

• Virtual Learning is an option for students that attend MCSC. 

• Masks are recommended for all unvaccinated staff and students but not required. 

(Vaccinated individuals are exempt from all quarantine requirements if no symptoms are 

present.) 

• Westview will continue to use desk screens for added protection. 

• Northview will continue to use desk screens for added protection in designated areas. 

• All schools will follow the social distancing and quarantine guidance for vaccinated and 

unvaccinated students and staff. 

• MCSC Child Nutrition Department will continue to follow guidance from the Grant 

County Health Department and adhere to all recommendations. 

• MCSC Athletic Department will continue to follow guidance from the Grant County 

Health Department and adhere to all recommendations. 

• Unvaccinated visitors are required to wear a mask when entering the MCSC buildings. 

• Masks are required on buses. Assigned seats will be required for students and athletes 

riding the bus. 
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MISSISSINEWA COMMUNITY SCHOOLS 

Staff Technology Acceptable Use Policy and Social Media Policy 

  

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred 

in society. As a result, educators are continually adapting their means and methods of instruction, and the way 

they approach student learning, to incorporate the vast, diverse, and unique resources available through the 

Internet. The Board provides technology resources to support the educational and professional needs of its staff 

and students. The Board provides staff with access to the Internet for limited educational purposes only and 

utilizes online educational services/apps to enhance the instruction delivered to its students and to facilitate the 

staff’s work. The School Corporation’s computer network and Internet system do not serve as a public access 

service or a public forum, and the Board imposes reasonable restrictions on its use consistent with its limited 

educational purpose. 

  

The Corporation may not be able to limit access technologically through its technology resources to only those 

services and resources that have been authorized for the purpose of instruction, study and research related to the 

curriculum. Unlike in the past, when educators and community members had the opportunity to review and screen 

materials to assess their appropriateness for supporting and enriching the curriculum according to adopted 

guidelines and reasonable selection criteria (taking into account the varied instructional needs, learning styles, 

abilities, and developmental levels of the students who would be exposed to them), access to the Internet, because 

it serves as a gateway to any publicly available file server in the world, opens classrooms and students to electronic 

information resources which may not have been screened by educators for use by students of various ages. 

 

The Board regulates the use of Corporation technology resources by principles consistent with applicable local, 

State, and Federal laws, and the Corporation’s educational mission. This policy govern the staffs’ use of the 

Corporation’s technology resources and staff’s personal communication devices (PCDs) when they are connected 

to the Corporation’s computer network, Internet connection and/or online educational services/apps, or when used 

while the staff member is on Corporation-owned property or at a Corporation-sponsored activity. 

  

Staff members are expected to utilize Corporation technology resources to promote educational excellence in our 

schools by providing students with the opportunity to develop the resource sharing, innovation, and 

communication skills and tools that are essential to both life and work. The Board encourages the faculty to 

develop the appropriate skills necessary to effectively access, analyze, evaluate, and utilize these resources in 

enriching educational activities.  

 

Users are prohibited from engaging in actions that are illegal (such as libel, slander, vandalism, harassment, theft, 

plagiarism, inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, injurious 

comment, and the like) when using Corporation technology resources.  Users have no right or expectation to 

privacy when using Corporation technology resources (including but not limited to privacy in the content of their 

personal files, e-mails, and records of their online activity when using the Corporation's computer network and/or 

Internet connection).  

  

Pursuant to Federal law, the Corporation has implemented technology protection measures that protect against 

(e.g., filter or block) access to visual displays/depictions/materials that are obscene, constitute child pornography, 

and/or are harmful to minors, as defined by the Children’s Internet Protection Act. At the discretion of the Board 

or Superintendent, the technology protection measures may be configured to protect against access to other  

 

  



August 2, 2021 2 Staff Technology Acceptable Use/Social Media 

 

material considered inappropriate for students to access. The Board also utilizes software and/or hardware to 

monitor online activity of students to restrict access to child pornography and other material that is obscene, 

objectionable, inappropriate and/or harmful to minors. The technology protection measures may not be disabled 

at any time that students may be using Corporation technology resources if such disabling will cease to protect 

against access to materials that are prohibited under the Children’s Internet Protection Act. Any staff member 

who attempts to disable the technology protection measures without express written consent of an appropriate 

administrator will be subject to disciplinary action, up to and including termination. 

   

Staff members will participate in professional development programs in accordance with the provisions of law 

and this policy. Training shall include: 

  

A. the safety and security of students while using e-mail, chat rooms, social media, and other forms of direct 

electronic communications; 

  

B. the inherent danger of students disclosing personally identifiable information online; 

  

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", 

etc.), cyberbullying and other unlawful or inappropriate activities by students online; and 

  

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors. 

  

Furthermore, staff members shall provide instruction for their students regarding the appropriate use of 

technology and online safety and security as specified above, and staff members will monitor students’ online 

activities while at school. 

  

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class 

sessions; or use of specific monitoring tools to review browser history and network, server, and computer logs. 

  

The disclosure of personally identifiable information about students online is prohibited. 

   

Staff will be assigned a school email address that they are required to utilize for all school-related electronic 

communications, including those to students, parents, and other constituents, fellow staff members, and vendors 

or individuals seeking to do business with the Corporation. Staff members are responsible for good behavior on 

Corporation technology resources, i.e., behavior comparable to that expected when they are in classrooms, in 

school hallways, on other school premises and at school-sponsored events.  The Board does not approve any use 

of its technology resources that is not authorized by or conducted strictly in compliance with this policy.  

 

Building principals are responsible for providing training so that users under their supervision are knowledgeable 

about this policy and its accompanying guidelines. The Board expects that staff members will provide guidance 

and instruction to students in the appropriate use of the Corporation technology resources. All users of 

Corporation technology resources are required to sign a written agreement to abide by the terms and conditions 

of this policy and its accompanying guidelines. 
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USE OF SOCIAL MEDIA 

 
The Board authorizes the use of social media to promote community involvement and facilitate effective 

communication with students, parents/guardians, staff (including School Corporation-approved volunteers), and 

the general public.  The Corporation recognizes that employees may use social media for personal as well as 

professional reasons. The Corporation neither encourages nor discourages employees’ use of social media for 

personal purposes. The Corporation regulates employees’ use of social media for purposes related to their 

Corporation assignment to the same extent as it regulates any other form of employee communication in that 

regard. Staff members may use Corporation technology resources to access or use social media only if it is done 

for Corporation educational or business-related purposes.   

 

An employee's personal or private use of social media may have unintended consequences. While the Board 

respects its employees' First Amendment rights, those rights do not include permission to post inflammatory 

comments that could compromise the Corporation's mission, undermine staff relationships, or cause a substantial 

disruption to the school environment. This warning includes staff members' online conduct that occurs off school 

property including from the employee's private computer. Postings to social media should be done in a manner 

sensitive to the staff member's professional responsibilities. General school rules for behavior and communication 

apply.  Users who disregard this policy and its accompanying guidelines may have their user privileges suspended 

or revoked and disciplinary action taken against them. Users are personally responsible and liable, both civilly 

and criminally, for uses of technology resources not authorized by this Board Policy.   

 
The Corporation is committed to protecting the privacy rights of students, parents/guardians, staff, volunteers, 

Board members, and other individuals on Corporation-approved social media sites. Corporation employees and 

volunteers are prohibited from posting or releasing confidential information about students, employees, 

volunteers, or Corporation operations through social media without appropriate consent (i.e., express written 

consent from the parent of a student, the affected employee, or volunteer, or the Superintendent concerning 

Corporation operations). 

  

Employees and Corporation-approved volunteers are prohibited from posting or engaging in communication that 

violates State or Federal law, Board policies, or administrative guidelines. If an employee/volunteer's 

communication interferes with his/her ability to effectively perform his/her job or violates State or Federal law, 

Board policies, or administrative guidelines, the Corporation may impose disciplinary action and/or refer the 

matter to appropriate law enforcement authorities. 

  

Nothing in this policy is intended to interfere with any school employee’s rights under applicable law with respect 

to union organizing or collective bargaining. 
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MISSISSINEWA COMMUNITY SCHOOLS 

Student Technology and Internet Acceptable Use Policy 

  

Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred 

in society. As a result, educators are continually adapting their means and methods of instruction, and the way 

they approach student learning, to incorporate the vast, diverse, and unique resources available through the 

Internet. The Board provides technology resources to support the educational and professional needs of its 

students and staff. With respect to students, Corporation technology resources afford them the opportunity to 

acquire the skills and knowledge to learn effectively and live productively in a digital world. The Board provides 

students with access to the Internet for limited educational purposes only and utilizes online educational 

services/apps to enhance the instruction delivered to its students. The Corporation's computer network and 

Internet system do not serve as a public access service or a public forum, and the Board imposes reasonable 

restrictions on its use consistent with its limited educational purpose. 

  

The Board regulates the use of Corporation technology resources by principles consistent with applicable local, 

State, and Federal laws, the Corporation's educational mission, and articulated expectations of student conduct as 

delineated in the Student Code of Conduct. This policy and the Student Code of Conduct govern students’ use of 

Corporation technology resources and students' personal communication devices when they are connected to the 

Corporation computer network, Internet connection, and/or online educational services/apps, or when used while 

the student is on Corporation-owned property or at a Corporation-sponsored activity. 

 

Students are responsible for good behavior when using Corporation technology resources - i.e., behavior 

comparable to that expected of students when they are in classrooms, in school hallways, on other school premises 

and at school sponsored events. Communications on the Corporation’s technology resources are often public in 

nature. General school rules for behavior and communication apply. The Corporation does not approve any use 

of its technology resources that is not authorized by or conducted strictly in compliance with this policy and its 

accompanying guidelines. 

 

Students will be assigned a school email account that they are required to utilize for all school-related electronic 

communications, including those to staff members, peers, and individuals and/or organizations outside the 

Corporation with whom they are communicating for school-related projects and assignments. Further, as directed 

and authorized by their teachers, they shall use their school-assigned email account when signing up/registering 

for access to various online educational services, including mobile applications/apps that will be utilized by the 

student for educational purposes. 

  

Students are prohibited from engaging in actions that are illegal (such as libel, slander, vandalism, harassment, 

theft, plagiarism, inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, 

injurious comment, and the like) when using Corporation technology resources. Students have no right or 

expectation to privacy when using Corporation technology resources (including, but not limited to, privacy in the 

content of their personal files, e-mails, and records of their online activity when using the Corporation’s computer 

network and/or Internet connection). 

 

Students who disregard this policy may have their user privileges suspended or revoked, and disciplinary action 

may be taken against them.  Students are personally responsible and liable, both civilly and criminally, for uses 

of the Corporation’s technology resources that are not authorized by this policy. 
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Pursuant to Federal law, the Board has implemented technology protection measures that protect against (e.g., 

filter or block) access to visual displays/depictions/materials that are obscene, constitute child pornography, 

and/or are harmful to minors, as defined by the Children’s Internet Protection Act. At the discretion of the Board 

or the Superintendent, the technology protection measures may be configured to protect against access to other 

material considered inappropriate for students to access. The Board also utilizes software and/or hardware to 

monitor online activity of students to restrict access to child pornography and other material that is obscene, 

objectionable, inappropriate and/or harmful to minors. The technology protection measures may not be disabled 

at any time that students may be using the Corporation Technology Resources if such disabling will cease to 

protect against access to materials that are prohibited under the Children’s Internet Protection Act. Any student 

who attempts to disable the technology protection measures will be subject to discipline. 

 

Parents/Guardians are advised that a determined user may be able to gain access to services and/or resources on 

the Internet that the Board has not authorized for educational purposes. In fact, it is impossible to guarantee 

students will not gain access through the Internet to information and communications that they and/or their parents 

may find inappropriate, offensive, objectionable or controversial. Parents of minors are responsible for setting 

and conveying the standards that their children should follow when using the Internet. 

  

Pursuant to Federal law, students shall receive education about the following: 

  

A. safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic 

communications 

  

B. the dangers inherent with the online disclosure of personally identifiable information 

  

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", 

etc.), cyberbullying, and other unlawful or inappropriate activities by students online 

  

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors 

  

Staff members shall provide instruction for their students regarding the appropriate use of technology and online 

safety and security as specified above. Furthermore, staff members will monitor the online activities of students 

while at school. 

  

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class 

sessions or use of specific monitoring tools to review browser history and network, server, and computer logs. 

  

STUDENT USE OF PERSONAL COMMUNICATION DEVICES 

 

The Board permits employees, students, Board members, guests, as well as contractors, vendors, agents, to use 

their personal communication devices ("PCDs") to wirelessly access the Corporation's technology resources 

(guest or business networks, servers, projectors, printers, etc.) while they are on-site at any Corporation facility. 

Access to the business/guest network shall require authentication.  For purposes of this policy, "personal 

communication device" includes computers, tablets (e.g., iPads and similar devices), electronic readers ("e-

readers"; e.g., Kindles and similar devices), cell phone (e.g., mobile/cellular telephones, smartphones (e.g., 

BlackBerry, iPhone, etc.), and/or other web-enabled devices of any type. 
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The use of PCDs must be consistent with the established standards for appropriate use as defined in THE 

Corporation’s acceptable use policies. When a student connects to and uses the Corporation’s technology 

resources, s/he must agree to abide by all applicable policies, administrative guidelines and laws (e.g., the user 

will be presented with a "splash screen" that will set forth the terms and conditions under which s/he will be able 

to access the Corporation’s technology resource(s); the user will need to accept the stated terms and conditions 

before being provided with access to the specified technology resource(s)). 

  

In order to comply with the Children’s Internet Protection Act ("CIPA"), the Board has implemented technology 

protection measures that protect against (e.g., filter or block") access to visual displays/depictions/materials that 

are obscene, constitute child pornography, and/or are harmful to minors. The Board also utilizes software and/or 

hardware to monitor online activity to restrict access to child pornography and other material that is obscene, 

objectionable, inappropriate and/or harmful to minors. 

  

Any user who violates the established standards and/or the Board's Acceptable Use policy, or who accesses the 

Corporation’s technology resources without authorization may be prospectively denied access to the 

Corporation’s technology resources. If the violation is committed by a contractor, vendor or agent of the 

Corporation, the contract may be subject to cancellation. Further disciplinary action may be taken if the violation 

is committed by a student or employee. 

  

The owner of a PCD bears all responsibility and assumes all risk of theft, loss, or damage to, or misuse or 

unauthorized use of the device while it is on Board property. This provision applies to everyone, regardless of 

their affiliation or connection to the Corporation. 
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MISSISSINEWA COMMUNITY SCHOOLS 

Electronic Participation for Board Meetings Policy 

 
Mississinewa Community Schools’ policy with regard to the electronic attendance by a school 

board member at a regularly scheduled public school board meeting will comply with  

PL 88-2021, Section 5; IC 5-14-1.5-3-5. 

 

Conducting meetings when an emergency does not exist: 

• Board members may participate in a regular public meeting electronically and must allow 

the public to simultaneously attend and observe the meeting. 

• The board member attending electronically must be seen and heard in order to vote. 

• At least 50% of the members of the school board must be physically present at the 

meeting. 

• All votes taken during the meeting must be a roll call vote. 

• The agenda and the minutes of the meeting must state the names of the board members 

who are attending electronically, in person, and anyone absent. Also, the minutes and 

agenda will identify the electronic means of communicating by which board members 

participated and by which the public attended and observed the public school board 

meeting. 

• A board member may not attend more than 50% of the Board’s meetings in a calendar 

year by electronic means of communication unless the reason is due to military service, 

illness or other medical condition, death of a relative, or an emergency involving actual 

or threatened injury to persons or property. 

• A board member may attend two consecutive meetings by electronic communication, but 

then must attend at least one meeting in person. 

• A board member may not participate in any public meeting of the school board 

electronically if the board intends to vote on budget adoption, reduction in personnel, the 

initiation of a referendum, the establishment of a fee (or raise a fee), the establishment of 

(or increase) a penalty, the use of eminent domain, or the establishment (or increase) of 

(or the renewal) a tax. 

• Failure of technology in electronic communication which prevents a board member(s) or 

the public from attending a public meeting will not prevent the school board from 

conducting the meeting or affect the validity of the meeting (and any action taken) as 

long as a quorum exists and voting requirements are met. 

 

In addition, the school board member will provide at least a 24-hour notice prior to the regularly 

scheduled public school board meeting. This notice will be provided to the School Board 

President and the Superintendent. The notice shall include the member’s intention to attend and 

participate electronically at the upcoming public school board meeting. Exceptions to the 24-

hour notice can be made in case of illness, injury, and other emergencies. 

 

Conducting meetings when a disaster emergency exists: 

• The school board may conduct its meetings by any means of electronic communication 

until the disaster emergency is terminated. 

• At least a quorum of the members must participate in the public meeting either in person 
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or electronically.  

• The public must be able to simultaneously attend and observe the public meeting. 

• The agenda and the minutes of the meeting must state the names of the board members 

who are attending electronically, in person, and anyone absent. Also, the minutes and 

agenda will identify the electronic means of communication by which the Board 

members participated and by which the public attended and observed the public school 

board meeting. 

• All votes taken must be by roll call. 
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Mississinewa Community Schools 
Student Awards & Scholarship Presentations 

 
 
Student awards and scholarships will be presented at the building level award programs that 
recognize the students for achievement. 
 
Exceptions to this policy will require School Board approval in advance of the award 
presentation. 
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Mississinewa Community Schools Corporation Policy 

Non-Resident/Transfer Students 
 

 

The Board of School Trustees recognizes that a parent of a child must be a legal resident of the 

Mississinewa Community Schools Corporation in order for the child to attend its schools. The 

Board recognizes it has the authority to accept non-resident students and it is the intent of the 

Board that all applicable laws in regard to student transfers shall be strictly followed. A non-

resident student is one whose legal settlement is not within the boundaries of the Mississinewa 

Community Schools Corporation.  

 

School Employee Requests 

Requests for transfer made by any school employee for his or her own child(ren) will be 

accepted prior to any other requests for student transfer provided there is capacity in the grade 

level in the building as determined. 

 

If there is not adequate capacity in a grade level to accept all of the transfer requests, a publicly 

verifiable random selection process will be conducted in a public meeting of the school board 

to determine who will be accepted.  

 

Other Non-Resident/Transfer Student Requests 

If there is capacity remaining after the acceptance of school corporation employees’ transfer 

requests, parents, guardians, or custodians who are not school corporation employees of Indiana 

students who do not reside in the Mississinewa Community Schools Corporation but who wish to 

enroll their child in the school corporation may request a non-resident/transfer and will be 

considered for enrollment under the following conditions:  

 

1. A student requesting transfer shall complete the Application for Transfer of Non-

Resident Student and submit it to the grade level building office or to the Mississinewa 

Community Schools Corporation Superintendent’s Office. Transfers will be considered 

on a yearly basis. 

 

2. The parent, guardian, custodian, or student agrees to provide his/her own transportation 

to and from the school.  

 

3. Capacity for each grade level in each building as determined annually will be a 

consideration as to whether the student will be admitted or a random drawing will be 

necessary to determine who will be accepted. The random selection process will take 

place in a public meeting of the school board when the number of eligible transfer 

applicants exceeds the capacity of the grade level.  

 

The Building Principal and Superintendent may deny a transfer request based on one or more of 

the following criteria: 

 

1. The non-resident application is not completed. 

 

2. Immunization records, school records, birth certificate, and proof of guardianship has not 

been provided. 
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3. The student has been expelled from school or any behavioral/educational facility in the 

past 12 months preceding the request for transfer. 

 

4. The student has been suspended for ten (10) or more school days in the 12 months 

preceding the request for transfer.  

 

5. The student has been suspended or expelled for possessing a firearm, deadly weapon, or 

destructive device.  

 

6. The student was suspended or expelled for causing physical injury to a student, school 

employee, or visitor to the school.  

 

7. The student was suspended or expelled for violating a drug or alcohol law or rule in the 

past 12 months preceding the request for transfer.  

 

8. The student has a history of unexcused absences/tardies.  

 

Students transferring to this Corporation from other schools or school corporations shall be 

placed in those classes or at those grade levels for which their previous educational experiences 

appear to qualify them.  The School Corporation reserves the right to change or modify such 

placements on the basis of later information, testing, or investigation. 

 

The Superintendent of Schools shall develop the operational procedures and forms necessary 

for the implementation of this policy. 

 

 

Legal References: I.C. 20-26-11-2 

   I.C. 20-26-11-6, 6.5 

   I.C. 20-26-11-32 

 

The Board of School Trustees authorizes the Superintendent to accept all requests for a student 

to transfer into the Mississinewa Community Schools Corporation unless the student is denied 

based on the aforementioned criteria.   

 

Legal Reference: I.C. 20-26-11-2 



Mississinewa Community Schools 
Contact Tracing Policy
December 7, 2020

1. Each building will conduct the contact tracing process for their building cases

2. The building Principal (or designee) and Nurse will lead the contact tracing.

3. The building Principal will communicate to the Superintendent when a COVID-19 positive case occurs
in the building.

4. The building Principal will contact the Superintendent after the completion of the contact tracing to
report the number of total quarantines per the reported COVID-19 case.

5. The Principal (or designee) will assign the office personnel as to who will contact the families/students
to be quarantined.

6. The Principal (or designee) will assign the person who will input the data to the corporation COVID-19
spreadsheet. The number of cases should be input ASAP and the corresponding names can be input
when possible.*

7. All persons working on COVID-19 contact tracing after hours or on weekends should document dates
and hours worked for the purpose of reimbursement.

8. Any medical/nursing related questions occurring as a result of contact tracing should be referred to the
corporation nurse.

9. Any non-medical questions occurring from contact tracing should be referred to the building Principal.
If the Principal has questions, she/he should contact the Superintendent.

10. Upon School Board approval, the classified staff will be compensated a stipend for contact tracing for
after hours and weekends at their hourly rate.

a. The classified staff may receive retroactive reimbursement for contact tracing after hours and
weekends from the start of the 2020-21 school year.

* In order that our office is able to provide accurate percentages throughout the day, it is important that

#6 be followed through in a timely manner. What this means is on the internal spreadsheet, if you find
that you have 15 quarantined cases resulting from contact tracing, go ahead and insert 15 rows with
today's date and your building (Column D) so that we can see the number of cases evolving throughout
the day. Do this as soon as you can after each contact tracing event. The names and additional
information can be filled in at a later date.

In the event that you have a name that is already on the spreadsheet, don't worry about it. Insert the
appropriate information since it is a new contact. The fact that we may have a handful of names that
are duplicated with overlapping quarantine dates will not change our overall percentages to a great
extent. We don't want you to get bogged down trying to differentiate or find duplicate names.



Mississinewa Community Schools 
Essential Worker Policy 

November 23, 2020 

1. Any employee who has been exposed to COVID-19 according to CDC and/or Health Department criteria
may return to work if asymptomatic and if no member of the household is COVID-19 positive. The
employee can make the decision not to return to work in this situation and request to be quarantined
for the appropriate days. If the employee has been exposed to multiple persons with COVID-19 or has
persons in the household with COVID-19 symptoms, the school district may request the employee get
a COVID-19 test, with negative result, in order to return to the workplace.

2. If the “exposed” essential employee returns to work, she/he must begin each day at the building office
for a temperature check for 10 consecutive work days. The employee must sign the district
authorization that she/he will comply strictly with the corporation safety protocols: maintain 6 feet of
physical distancing; wear a facial mask covering the nose and mouth except when eating or using the
restroom; no congregating on school grounds or at school events; if symptoms develop, then report to
the Principal and the school nurse and stay home and get tested for COVID-19.

3. The employee signature denotes that she/he was not pressured to return to work as an essential
worker; that she/he agrees to the guidelines of the school district for essential workers; and that
she/he wants to return to work as an essential worker.

______________________________________ ____________________________________ 
Employee Signature School Official Signature 

______________________________________ ____________________________________ 
Date Date 



December 2020 Classified Staff COVID Absences 

Mississinewa Community Schools 

Classified Staff COVID Absences  

If the CARES Act (or similar legislation) is not renewed in the second semester of the 2020-21 school 

year, the school district will continue to pay 100% of the classified staff members’ daily rate in the 

following circumstances (expires on June 30, 2021): 

• It is determined that the employee contacted COVID-19 virus or was exposed to the COVID-19

virus at the school.

• The school district places the employee on quarantine/isolation

• The classified staff member has exhausted all her/his cumulative “leave days”

• If the staff member has no “leave days” at the beginning of the second semester of the 2020-21

school year, then the staff member will receive 10 days in the second semester for absences

outlined in this policy and in the related federal legislation (CARES Act).
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Mississinewa Community Schools 
Use of Service (and Non-Service) Animals Policy 

 

Introduction 

Mississinewa Community School Corporation recognizes that there are many occasions when 
animals are present on a School Corporation’s property and many reasons for those animals' 
presence. Additionally, employees, students, parents/guardians, vendors, and other members of 
the public may be accompanied at school by a service animal in accordance with Federal and 
Indiana law and this policy. 

This policy shall apply to all animals on School Corporation property, including service animals. 

Definitions 

This policy shall apply to animals on school property being utilized as service animals. 

  
B. Service animal as used in this policy has the meaning of the term in I. C. 16-32-3-1.5 

and means an animal trained and providing services constituting a reasonable 
accommodation to a person with a disability. The term includes but is not limited to: 

    1. a hearing animal; 
    2. a guide animal; 
    3. an assistance animal; 
    4. a seizure alert animal; 
    5. a mobility animal; 
    6. a psychiatric service animal; or 
    7. an autism service animal. 

For purposes of the administration of this policy, note that while some Federal regulations limit 
the scope of the term "service animal" to a dog or miniature horse, Indiana law establishes the 
broader definition set out above. A “companion animal” is an animal that provides solely 
emotional support, well-being, comfort, or companionship and does not meet the definition of a 
disability dog or a service animal. Companion animals are not permitted in Mississinewa 
Community Schools. 

Vaccination, Licensing and/or Veterinary Requirements 

All service animals admitted or housed on School Corporation property or brought on School 
Corporation property on a regular basis must meet every health and inoculation requirement set 
forth in State law and local regulation or ordinance, including but not limited to a current rabies 
vaccination. 
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Humane Treatment of Animals 

Animals kept on school premises shall be treated humanely and shall not be subjected to cruel 
treatment or housed in unsanitary or unnecessarily restrictive conditions. For purposes of this 
provision, "humanely" includes the provision of adequate food and fresh water, and the term 
"animal" means a scient creature capable of assessing and responding to its environment. 

Service Animals for Students 

A service animal shall be the personal property of the student and/or parents/guardians. The 
Board shall not assume responsibility for training, daily care, or healthcare of a student's service 
animal. By admitting a service animal to Corporation property, the Board does not assume 
responsibility for personal injury or property damage arising out of or relating to the presence or 
use of service animals on Corporation property or at Corporation-sponsored events. 

A service animal that meets the definition set forth in this policy shall be under the control of a 
student or the service animal's handler. 

The principal will be responsible for reviewing and determining whether the required 
documentation has been provided for the student's service animal. Services to a student shall not 
be suspended or withheld pending receipt of the requisite documentation for the service animal 
until the student or a parent/guardian has been given a reasonable period of time to submit any 
required documentation. 

A service animal shall be permitted to accompany the disabled student anywhere on the school 
campus where students are permitted to be. 

Removing and/or Excluding a Student's Service Animal 

In instances when a service animal has demonstrated that it is not under the control of the student 
or its handler, the principal will also be responsible for documenting such behavior and for 
determining if and when the service animal is to be removed and/or excluded from Corporation 
property. 

If a service animal has demonstrated that it is not housebroken, the principal will be responsible 
for documenting such behavior and for determining that the service animal is to be removed 
and/or excluded from school property. 

The principal or administrator responsible for the Corporation facility shall notify the 
Superintendent by e-mail if a service animal has been removed and/or excluded, and shall 
include documentation for the reasons for the removal or exclusion. 

The principal's decision to remove and/or exclude a service animal from school property may be 
appealed to the Superintendent. 
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Eligibility of a Student's Service Animal for Transportation 

In some cases, as identified on the student's IEP or Section 504 Plan, there may be a need for a 
student with a disability and their accompanying service dog to be served on School Corporation 
transportation. There may also be a need for the service animal's handler, if the handler is 
someone other than the student, to be transported on School Corporation transportation. 

Before a service animal is permitted to ride on a school bus owned or leased by the School 
Corporation, the student and his/her parents/guardians, or eligible student, and the handler, if 
s/he is someone other than the student, shall comply with the following: 

  

A. The Transportation Supervisor shall schedule a meeting so that the student and his/her 
parents/guardians, or eligible student, and the handler, if s/he is someone other than the 
student, to meet with the driver and bus assistant, if any, and the Transportation 
Supervisor. The student and his/her parents/guardians, or eligible student, and the 
handler, if s/he is someone other than the student, is responsible for providing 
information to the driver and bus assistant, if any, regarding critical commands needed 
for daily interaction and emergency/evacuation of the student and service animal. 

  

B. The principal shall make arrangements for the student and his/her parents/guardians, or 
eligible student, and the handler, if s/he is someone other than the student, to provide an 
orientation for students who will be riding the bus with the service animal regarding the 
service animal's functions and how other students should interact with the service 
animal. 

  C. The service animal must participate in bus evacuation drills with the student. 

The service animal shall board the bus by the steps with the student, not a lift, unless the student 
uses the lift to enter and exit the bus. 

While the bus is in motion, the service animal shall remain positioned on the floor, at the 
student's feet. A representative of the Transportation Office will meet with the student and 
his/her parents/guardians, or eligible student, to determine whether the service animal should be 
secured on the bus with a tether or harness. 

Situations that could result in suspension of transportation privileges for the service animal 
include: 

  A. the student, or handler, does not control the service animal's behavior, and that service 
animal's behavior results in a threat to the health or safety of others; 

  B. the service animal urinates or defecates on the bus. 

Prior to the first day of transportation, an eligible student or his/her parents/guardians shall be 
informed in writing of the types of service animal behaviors that could result in suspension of 
transportation privileges for the service animal. 
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If it is necessary to suspend transportation privileges for the service animal, the decision may be 
appealed to the Superintendent. 

If transportation is suspended for a student's service animal, it remains the Corporation's 
responsibility to transport the student. Furthermore, unless the behavior that resulted in the 
service animal's removal from the bus is also documented during the school day, the service 
animal may still accompany the student in school. 

Non-Service Animals for Curricular Purposes 

Non-service animals may be utilized by teachers during classroom lessons and/or as “classroom” 
pets housed on Corporation property. With the exception of service animals, no animal shall be 
permitted in a Corporation building without prior written approval of the building principal. 
Students are not permitted to bring pets or companion/comfort animals on Corporation property. 

The staff member seeking approval to have an animal in his/her classroom as a “classroom pet” 
or on an ad hoc basis as part of a classroom lesson(s) shall demonstrate to the principal in 
advance: 

  A. The animal is necessary to support specific curriculum-related projects and/or activities. 
  B. The animal is not venomous, a bite risk, or otherwise dangerous. 

 C. The animal has a current satisfactory health certificate and/or report of examination 
from a veterinarian (a copy shall be provided to the building principal). 

 D. Proper precautions have been taken to protect the health and safety of students and staff, 
including accommodating any known allergies and cleaning the environment. 

 
E. Adequate provisions have been made to ensure the animal is treated humanely, 

including keeping the animal in a healthy condition and maintaining an appropriate 
environment (i.e., a cage or tank that is properly cleaned, spacious, and maintained). 

 F. A plan has been developed for the care of the animal during times school is not in 
session. 

 G. Corporation funds shall not be used to purchase or care for the animal. 

 
H. Rules have been established when and how the animal is to be treated by the students, 

including if the students may handle the animal after proper instruction (including hand 
washing techniques) or feed the animal. 

 
I. A plan for cleaning the animal’s environment and the areas around the animal’s 

environment, including cleaning the classroom of potential allergens and proper 
disposal of animal waste or materials (such as cage materials or aquarium wastewater). 

 
J. Other staff members and parents/guardians of students in areas potentially affected by 

the animal(s) have been notified in writing and adjustments have been made to 
accommodate health-related or other concerns. 
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Animals kept on Corporation property shall be treated humanely and shall not be subjected to 
cruel treatment or housed in unsanitary or unnecessarily restrictive conditions. This includes, but 
is not limited to, the provision of adequate food and fresh water, and an appropriately stimulating 
environment that is safe, spacious, and clean. The care of the animal is the responsibility of the 
staff member who applied to bring the animal into the school. 

Live animal presentations and assemblies under the supervision and control of a trained 
professional may have more unique animals that otherwise are not permitted in the classrooms. 
These presentations are allowed in accordance with the provisions of this policy. The principal 
shall not allow a potentially dangerous animal if the educational value does not outweigh the risk 
of injury to a person. 

In advance of the animal being brought to school, a written notification will be sent home to the 
parents/guardians of students potentially affected by the animal informing parents of the type of 
animal that will be coming into the classroom. Parents will have a reasonable period of time to 
notify the teacher or the principal of health-related or other concerns. If a parent responds with a 
concern about the animal, the principal, teacher, and/or parent may discuss options for 
accommodating the student. For students with an existing Section 504 plan for an allergy(ies) 
that substantially limits a major life activity the staff member seeking approval to have an animal 
in his/her classroom should collaborate with the student’s Section 504 team to determine how to 
accommodate the student’s allergies. Except where required by law, an animal shall not be 
permitted if documented health concerns of a student or staff member cannot be reasonably 
accommodated. If an animal is brought into the classroom and a student or staff member suffers 
a previously unknown allergy, the teacher and/or principal shall discuss the situation with the 
student’s parents/guardians or staff member to determine if an evaluation for a Section 504 plan 
is appropriate and/or if accommodations are necessary. 

If an animal has been previously approved, the principal or Superintendent or his or her designee 
may revoke permission for the animal’s presence at any time for any reason. 

 

 

 

 

 

 

 

Legal References: Section 504 of the Rehabilitation Act of 1973 (Section 504), 29 U.S.C. § 794, 
and its implementing regulation, 34 C.F.R. Part 104. 



MISSISSINEWA COMMUNITY SCHOOLS 

VOLUME VI, NUMBER 15 

MINUTES 

September 14, 2020 

 

169. Call to Order 

The fifteenth meeting of the Mississinewa Board of School Trustees for 2020 was called to order by 

President Gaskin on September 14, 2020 at 6:30 PM in the Frederick W. Hengstler Administration 

Building.  

 

170. Prayer and Pledge 

Mr. Cunningham opened the meeting with prayer followed by the Pledge of Allegiance. 

 

171. Minutes 

Mr. Cunningham moved and Mr. Crouch seconded the motion to approve the minutes of the regular 

meeting for August 17, 2020 along with the Executive Session Certification and the Public Hearing 

Minutes of September 1, 2020. 

 

All ayes, the motion carried. 

 

172. 2020-2021 Fuel and Oil Provider 

Mrs. Fratus moved and Mr. Herrera seconded the motion to approve the 2020-2021 Fuel and Oil Provider 

as Co-Alliance. 

 

All ayes, the motion carried. 

 

173. Public Hearing for 2021 Budget, Capital Projects Plan and Bus Replacement Plan 

No comments were made by the public. 

 

174. Resolution of Budget Authority 

Mrs. Miller moved and Mrs. Fratus seconded the motion to approve the Resolution of Budget Authority. 

 

All ayes, the motion carried. 

 

175. Resolution to Transfer no more than 15% from Education to Operations in 2021 

Mrs. Fratus moved and Mr. Smith seconded the motion to approve the Resolution to Transfer no more 

than 15% from Education to Operations in 2021. 

 

All ayes, the motion carried. 

 

176. Title IX Policy Update with Regard to Violations of Sexual Harassment, Procedures and 

Complaints 

 

Mr. Herrera moved and Mr. Crouch seconded the motion to approve the Title IX Policy Update with 

Regard to Violations of Sexual Harassment, Procedures and Complaints. 

 

All ayes, the motion carried. 

 

  



177. MCS Code of Conduct 

 Mr. Cunningham moved and Mr. Smith seconded the motion to approve the MCS Code of Conduct. 

 

 All ayes, the motion carried. 

 

178. MCS School Entrance Requirements for Kindergarten (Updated) 

Mr. Crouch moved and Mr. Herrera seconded the motion to approve the MCS School Entrance 

Requirements for Kindergarten. 

 

All ayes, the motion carried. 

 

179. Virtual Student Attendance Policy 

Mr. Herrera moved and Mrs. Miller seconded the motion to approve the Virtual Student Attendance 

Policy. 

 

All ayes, the motion carried. 

 

180. Updated Bus Driver Payment Policy 

Mr. Smith moved and Mr. Herrera seconded the motion to approve the updated Bus Driver Payment 

Policy. 

 

All ayes, the motion carried. 

 

181. Mississinewa Community Schools will follow Indiana and Grant County Health Department 

guidelines and recommendations regarding exclusion and return of students and staff when 

exposed to or test positive with COVID-19. 

Mr. Crouch moved and Mrs. Miller seconded the motion to follow Indiana and Grant County Health 

Department guidelines and recommendations regarding exclusion and return of students and staff when 

exposed to or test positive with COVID-19. 

 

All ayes, the motion carried. 

 

182. Personnel 

Mr. Herrera moved and Mr. Smith seconded the motion to approve the following personnel: 

 

a. Michelle Cragun resigned as a cafeteria worker effective September 22, 2020. 

b. Steve Fritchman resigned as the RJ Baskett wrestling coach effective immediately. 

c. Michelle York resigned as a cafeteria worker effective immediately. 

d. Cheryl Danals to be hired as a paraprofessional at Westview Elementary effective 

immediately. 

e. Tracie Speakman to be hired as the English Department Chairperson at Mississinewa High 

School effective immediately. 

f. Scott Herring to be hired as the Math Department Chairperson at Mississinewa High School 

effective immediately. 

g. Cailyn Bolser and Emily Taylor to be hired as the 6th grade volleyball coaches at RJ Baskett 

Middle School effective immediately. 

h. John McVicker to be hired as the assistant wrestling coach at Mississinewa High School 

effective immediately. 

 

All ayes, the motion carried. 

 



183. Facilities Report 

Mr. McKenzie and Mr. Gosser gave the board an update on facilities in the corporation and answered 

questions from the Board concerning facilities.  

 

Mr. Cunningham moved and Mrs. Fratus seconded the motion to approve the high school food services 

upgrade. 

 

All ayes, the motion carried. 

 

184. Legislative Update 

Mr. Cunningham had no update at this time. 

 

185. Corporate Sponsors, Donations and Grants 

 Mr. Smith moved and Mr. Herrera seconded the motion to approve the following donations. 

 

From Plymouth Club Brick Oven Pizza to the Athletic Dept $1,000.00 

From Pour House to the Athletic Dept     $700.00 

From Nicholson Realty Inc. to the Athletic Dept $1,000.00 

From Grant County State Bank to the Athletic Dept $1,000.00 

From Dudding Heating & Cooling to the Athletic Dept $1,000.00 

From Cunningham Glass to the Athletic Dept $1,000.00 

From Raymond James to the Athletic Dept $1,000.00 

From Gormon Orthodontics to the Athletic Dept $1,000.00 

From Bruner Dental Center to the Athletic Dept $1,000.00 

From Insurance Management Group to the Athletic Dept $1,000.00 

From Marion General Hospital to the Athletic Dept $1,000.00 

 

The following donations were provided to the high school band in memory of Pete McPherson. 

 

From Matt Beckley        $86.00 

From Brad & Debbie Bishop        $25.00 

From Alan & PJ Culley   $35.00 

From John Dalton    $100.00 

From Judith Ludlow   $10.00 

From Deloris Pattison & Family    $65.00 

 

The following donations were given in memory of Chris Kern to the high school tennis team: 

 

From Fuquas, McCunes, Yeakles & Atkins  $40.00 

From Judy Tippner    $100.00 

From Bert & Paulette Battishill   $20.00 

 

From Shirley Ball in memory of Dwight Ball  

          to the Westview Library  $300.00 

 

 All ayes, the motion carried. 

 

  



186. Claims 

Mrs. Fratus moved and Mr. Crouch seconded the motion to approve claims #42024 through #42214. 

 

All ayes, the motion carried. 

 

187. Correspondence and Other Business 

 

There will be an Executive Session immediately following tonight’s meeting. 

The next Board meeting will be September 21, 2020 followed by an Executive Session. 

 

188. Adjournment 

Mrs. Fratus moved and Mr. Crouch seconded the motion to adjourn the meeting at 7:10 PM. 

 

All ayes, the motion carried. 

 

 

 

Mrs. Susan Miller 

Board Secretary 
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MISSISSINEWA	COMMUNITY	SCHOOLS	
BUS	DRIVER	PAYMENT	POLICY	(status	quo)	

	
• The	drivers	hired	before	2014	will	remain	on	the	same	hourly	pay	scale	and	continue	to	be	PERF	

eligible	if	working	600	hours	or	more	per	year.		PERF	contribution	will	be	paid	by	the	school	
corporation.	

• The	part-time	drivers	hired	after	2013	who	are	experienced	drivers	will	be	paid	a	daily	rate	of	
$98.00	in	the	2019-2020	school	year.	

• An	experienced	driver	has	a	minimum	of	180	days	of	experience	driving	a	school	bus.		An	
inexperienced	driver	has	less	than	180	days	of	driving	a	school	bus.		If	a	driver	accumulates	180	
days	of	experience	after	a	semester	has	started,	the	pay	adjustment	will	not	occur	until	the	
following	semester.	

• The	daily	rate	for	all	substitutes	and	inexperienced	part-time	drivers	will	be	$5.00	less	a	day	than	
an	experienced	driver	hired	after	2013	($93	in	the	2019-20	school	year.)	

• A	substitute	driver	hired	prior	to	7-1-12	working	less	than	600	hours	will	be	paid	$24.25	per	hour	
(not	eligible	for	PERF)	

• Full-Time	Bus	Aides	with	a	CDL	will	be	paid	$13.14	per	hour,	plus	benefits	according	to	the	
classified	handbook	for	full-time	bus	drivers.		Aides	in	this	category	who	serve	as	a	substitute	
driver	will	not	be	paid	less	than	their	regular	daily	rate.		Full	time	bus	aides	will	not	receive	
Holiday	Pay.		While	driving,	the	rate	of	pay	is	$16.67	per	hour.	

• There	is	no	PERF	for	part-time	drivers	hired	after	September	30,	2014.	Part-time	drivers	hired	
before	October	1,	2014	will	continue	to	receive	PERF	benefits.	

• A	bus	driver	hired	after	September	30,	2014	must	drive	a	minimum	of	six	hours	daily	to	receive	
PERF	benefits.	

• A	bus	driver	must	drive	a	minimum	of	six	hours	daily	to	be	eligible	for	the	corporation	insurance	
package	and	the	Board	contribution	for	full-time	classified	employees.	If	a	full-time	driver	elects	to	
not	take	the	health	insurance,	the	driver	may	purchase	life,	dental,	and/or	LTD	at	half	the	cost.	The	
corporation	will	supplement	the	other	half	of	these	insurance	costs.	

• The	daily	rate	for	full-time	drivers	hired	in	the	2017-18	school	year	will	be	$165.00	for	an	
experienced	driver	and	$150.00	for	an	inexperienced	driver.	

• All	bus	drivers	will	be	paid	$12.00	per	hour	for	extra-curricular	trips	(any	trip	for	an	hour	or	less	
will	be	paid	$20.00).		Any	bus	driver	working	over	40	hours	in	one	week	by	combining	regular	
hours	and	extra-curricular	hours	will	be	paid	1	½	times	their	contracted	hourly	rate.	

• Drivers	will	receive	three	sick	days	and	one	personal	business	day	per	year	and	these	days	will	not	
accumulate.	

o Current	accumulated	days	may	be	used	as	sick	days	until	depleted.	

o Drivers	(who	have	no	accumulated	sick	days)	may	take	2	additional	sick	days	and	1	
additional	personal	day	with	a	doctor’s	statement.	

• Drivers	will	be	paid	for	up	to	five	absences	due	to	the	death	of	an	immediate	family	member.	

• Drivers	will	be	paid	for	one	absence	due	to	the	bereavement	of	any	extended	family	member	or	
friend.	
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• Any	driver	requesting	to	move	from	a	full-time	to	part-time	or	part-time	to	full-time	status	will	be	
placed	on	the	new	pay/benefits	plan.	

• Drivers	taking	students	to	the	Blind	&	Deaf	School	in	Indianapolis	will	be	paid	$100/day	if	a	CDL	
driver	or	$78/day	if	a	non-CDL	driver.		This	will	involve	taking	the	student	to	Indianapolis	on	a	
Friday	then	picking	them	up	on	a	Sunday	and	bringing	them	back	to	Gas	City.	Local	transportation	
throughout	the	week	will	be	paid	at	the	driver’s	hourly	rate.	

• Drivers	will	be	compensated	their	hourly	rates	for	attending	certification	maintenance	meetings.	

• Drivers	will	be	compensated	their	hourly	rate	for	those	hours	spent	training	new	drivers.	

• Extra-curricular	trips	for	which	overtime	will	apply	(over	40	hours	weekly)	–	drivers	will	be	
compensated	at	1.5	time	their	average	hourly	rate	earned	for	the	hours	worked	prior	to	becoming	
eligible	for	overtime	pay	during	the	pay	period	in	which	the	trip	is	taken.			

o Additionally,	meals	will	be	reimbursed	at	$10	each	on	trips	at	8	hours;	11	hours	and	15	
hours.	

o Trip	length	is	determined	by	adding	one-half	(1/2)	hour	to	the	time	that	elapses	from	the	
time	the	driver	picks	up	his	passengers	(scheduled	time)	to	begin	a	trip	and	the	time	the	
driver	drops	off	his	passengers	to	end	a	trip.			

o Time	will	be	compensated	in	¼	hour	increments.	
o Drivers	shall	not	request	cash	reimbursement	for	any	meals	purchased	by	the	group	being	

transported	or	provided	free	by	any	eating	establishment	during	a	trip.	
o All	drivers,	except	those	contracted	to	drive	8	hours	per	day,	will	be	responsible	for	a	

minimum	of	3	extra-curricular	trips	per	year.		Reasonable	scheduling	time	will	be	allowed.	
o Drivers	that	are	not	eligible	for	overtime	pay	during	the	affected	pay	period	will	be	given	

first	opportunity	to	drive	extra-curricular	trips.	

o Drivers	may	not	exceed	1,215	driving	hours	for	any	calendar	year.	

• Bus	drivers	will	follow	the	Classified	Employees	Fringe	Benefit	schedule	where	specifically	stated.	

	



 

 

We believe that the virtual learning experience is just as important and valuable as in-person learning. 

Because of this, there must be high expectations for students’ attendance and accountability. We also 

want to provide clarity for marking attendance and guidance on when a student will be considered 

present or absent. Mississinewa Community Schools will continue to enforce our attendance policy 

for both in-person and virtual learners. For virtual learners, school office staff and administration will 

make contact with the parents when attendance is of concern. When a virtual student reaches ten 

days of truancy, the school will make a referral to the Grant County Probation Office’s Truancy 

Program. A student will be marked truant if they do not submit the Virtual Student Attendance Form 

and no contact was made to notify the office of their absence. 

 

 

Procedures for Virtual Students and Families: 

 

● Each virtual student must complete the Virtual Attendance Form by 12:00 p.m. (noon) once per 

day, every school day. Virtual students will be expected to follow the Mississinewa Community 

School calendar.  

● The google form gives the option of marking present or absent. If the student marks absent, a 

parent or guardian must call the office to report the absence. If the student marks present no 

further communication is required for that day regarding attendance.  

● Shortly after noon each day, the attendance office will begin calling students who have either 

not submitted the Virtual Attendance Form or students who marked themselves absent without 

notification from parent/guardian. 

● If contact is made, the student’s attendance will be updated in Powerschool.  

● If the office staff and administration cannot reach a parent and do not receive a return phone 

call, the student will be marked as truant. Truancies will be closely monitored and reported to 

Grant County Juvenile Probation when the student accumulates 10 or more truancies.  

 

  



 

Virtual Student Best Practices 

 

● Filling out the Virtual Attendance Form every day prior to 12:00pm each school day. 

Remember, all virtual students must follow the Mississinewa Community Schools Calendar.  

● All virtual students should check their email at least twice per day. It is recommended to look 

once in the morning and once in the afternoon. This will keep students up to date with 

assignments.  

● It is also recommended that students are checking Google Classroom, Acellus, and 

PowerSchool daily.  

● While watching virtual instruction, you should pretend you are in a physical classroom. Have a 

notebook or word document open to take notes, stay on task, and eliminate distractions. These 

steps help to set you up for success! 

● If academic intervention is needed, your Indian Success Hour teacher is here to help. Please 

use them as your first line of contact. It is also ok to contact your content teacher directly if you 

have a specific question related to a specific class. 

● These weeks are going to fly by, do not procrastinate! If things get hard, ask for help!  

● Please remember, many of our virtual teachers are also in person classroom teachers as well. 

They will respond to your emails and phone calls as quickly as they can.  

 

 



 

 

Elementary Virtual Student Attendance 

Parent Guidance 

(Beginning Monday, August 24) 

 

 

We believe that the virtual learning experience is just as important and valuable as in-person 

learning.  Because of this, there must be high expectations for students’ attendance and 

accountability.  We also want to provide clarity for marking attendance and guidance on when 

a student will be considered present or absent. Mississinewa Community Schools will continue 

to enforce our attendance policy for both in-person and virtual learners. For virtual learners, 

school office staff and administration will make contact with the parents when attendance is 

of concern.  When a virtual student reaches ten days of unexcused absence (no 

involvement/interaction on Google Classroom or assignment completion), the school will 

make a referral to the Grant County Probation Office’s truancy program. 

 

Procedures for Virtual Students and Families: 

 

● Each virtual student must log into Google Classroom by 12:00 p.m. (noon) daily and 

respond to the Question of the Day posted by his/her teacher.  This will be a simple and 

short question, that will not require adult assistance for the student.  

● As long as the student has responded to the Question of the Day each school day, 

he/she will be counted as present virtually. 

● School assignments may be completed before or after completion of the Question of 

the Day, but the deadline for responding to the question will be no later than noon each 

day, unless the parents have made prior arrangements with the virtual teacher. 

● Shortly after noon each day, the virtual teacher will provide the office with a list of 

students who have not checked in (responded to Question of the Day) on Google 

Classroom.  The office staff will attempt to make contact with the student’s parents.  

● If contact is made, the student will be required to respond to the Question of the Day 

and will remain marked as present, virtually.  

● If the office staff and administration cannot reach a parent and do not receive a return 

phone call, the student will be marked with an unexcused absence.  These will 

accumulate toward eventual truancy, at ten days unexcused.  
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Code of Conduct 
 
Introduction 
 
The Mississinewa School Board of Education ("board") is committed to providing a safe, supportive and 
orderly school environment where students may receive and district personnel may deliver quality 
educational services without disruption or interference. Responsible behavior by students, teachers, other 
district personnel, parents and other visitors is essential to achieving this goal.  
 
The district has a long-standing set of expectations for conduct on school property and at school functions. 
These expectations are based on the principles of civility, mutual respect, citizenship, character, tolerance, 
honesty and integrity.  
 
The board recognizes the need to clearly define these expectations for acceptable conduct on school property, 
to identify the possible consequences of unacceptable conduct, and to ensure that discipline when necessary 
is administered promptly and fairly. To this end, the board adopts this code of conduct ("code").  
 
Unless otherwise indicated, this code applies to all students, school personnel, parents and other visitors 
when on school property or attending a school function. 

 
Student Rights and Responsibilities 
 
Student Rights 

 
The district is committed to safeguarding the rights given to all students under state and federal law. In 
addition, to promote a safe, supportive, healthy, orderly and civil school environment, all district students 
have the right to: 
 

1. Take part in all district activities on an equal basis regardless of actual or perceived race, color, 
weight, national origin, ethnic group, religion, religious practice, gender, sex, sexual orientation or 
disability. 

2. Present their version of the relevant events to school personnel authorized to impose a disciplinary 
penalty in connection with the imposition of the penalty. 

3. Access school rules and, when necessary, receive an explanation of those rules from school 
personnel. 

 
Student Responsibilities 

 
All district students have the responsibility to: 
 

1. Contribute to maintaining a safe, supportive and orderly school environment that is conducive to 
learning and to show respect and dignity to other persons and to property. 

2. Be familiar with and abide by all district policies, rules and regulations dealing with student 
conduct. 

3. Attend school every day unless they are legally excused and be in class, on time, and prepared to 
learn. 
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4. Work to the best of their ability in all academic and extracurricular pursuits and strive toward their 
highest level of achievement possible. 

5. React to direction given by teachers, administrators and other school personnel in a respectful, 
positive manner. 

6. Work to develop mechanisms to control their anger. 
7. Maintain behavior free from all forms of bullying, harassment and discrimination. 
8. Ask questions when they do not understand. 
9. Seek help in solving problems that might lead to discipline. 

10. Dress appropriately for school and school functions. 
11. Accept responsibility for their actions. 
12. Conduct themselves as representatives of the district before, after or during school hours, while on 

school grounds, riding on school buses, or when participating in or attending school-sponsored 
extracurricular events and hold themselves to the highest standards of conduct, demeanor, and 
sportsmanship. 

 
Essential Partners 
 
Parents 

 
All parents are expected to: 
 

1. Recognize that the education of their child(ren) is a joint responsibility of the parents and the 
school community. 

2. Send their children to school ready to participate and learn. 
3. Ensure their children attend school regularly and on time. 
4. Ensure absences are excused. 
5. Insist their children be dressed and groomed in a manner consistent with the student dress code. 
6. Help their children understand that in a democratic society appropriate rules are required to 

maintain a safe, orderly environment. 
7. Know school rules and help their children understand them. 
8. Convey to their children a supportive attitude toward education and the district. 
9. Build good relationships with teachers, other parents and their children's friends through a climate 

of mutual respect and dignity. 
10. Help their children deal effectively with peer pressure. 
11. Inform school officials of changes in the home situation that may affect student conduct or 

performance. 
12. Provide a place for study and ensure homework assignments are completed. 
13. Follow school rules and regulations when on school property or attending school functions. 

 
Teachers 
 
All district teachers are expected to: 
 

1. Maintain a climate of mutual respect and dignity for all students, regardless of actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender or sex and promote confidence to learn. 
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2. Establish an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

3. Be prepared to teach. 
4. Demonstrate interest in teaching and concern for student achievement. 
5. Know school policies and rules, and enforce them in a fair and consistent manner. 
6. Communicate to students and parents: 

a. Course objectives and requirements 
b. Marking/grading procedures 
c. Assignment deadlines 
d. Expectations for students 
e. Classroom discipline plan. 

7. Communicate regularly with students, parents and other teachers concerning growth and 
achievement. 

8. Ensure that the issues of bullying, harassment and discrimination are addressed with students 
throughout the year and reported to administration in a timely manner. 

9. Address any situation that threatens the emotional or physical health or safety of any student, 
school employee, or any person who is lawfully on school property or at a school function. 

10. Address personal biases that may prevent equal treatment of all students. 
11. Promptly make an oral report of incidents of bullying, discrimination and harassment that are 

witnessed or otherwise brought to their attention to the school official designated to receive 
complaints, not later than one school day after witnessing the incident or the incident being 
brought to their attention, and file a written report with the designated school official not later 
than two days after making the oral report. 

 
Guidance Counselors 
 

1. Maintain a climate of mutual respect and dignity for all students, regardless of actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender or sex. 

2. Assist students in coping with peer pressure and emerging personal, social and emotional 
problems. 

3. Establish an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

4. Initiate teacher/student/counselor conferences and parent/teacher/student counselor 
conferences, as necessary, as a way to resolve problems. 

5. Regularly review with students their educational progress and career plans. 
6. Provide information to assist students with career planning. 
7. Encourage students to benefit from the curriculum and extracurricular programs. 
8. Ensure that the issues of bullying, harassment and discrimination are addressed with students 

throughout the year and reported to administration in a timely manner. 
9. Address any situation that threatens the emotional or physical health or safety of any student, 

school employee, or any person who is lawfully on school property or at a school function. 
10. Address personal biases that may prevent equal treatment of all students. 
11. Promptly make an oral report of incidents of bullying, discrimination and harassment that are 

witnessed or otherwise brought to their attention to the school official designated to receive 
complaints, not later than one school day after witnessing the incident or the incident being 
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brought to their attention, and file a written report with the designated school official not later 
than two days after making the oral report. 

 
Building Level Support Staff (including teaching assistants, aides, custodians, food service employees, 
transportation employees) 
 

1. Maintain a climate of mutual respect and dignity for all students, regardless of actual or perceived 
race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender or sex. 

2. Establish an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

3. Ensure that the issues of bullying, harassment and discrimination are addressed with students 
throughout the year and reported to administration in a timely manner. 

4. Address any situation that threatens the emotional or physical health or safety of any student, 
school employee, or any person who is lawfully on school property or at a school function. 

5. Address personal biases that may prevent equal treatment of all students. 
6. Promptly make an oral report of incidents of bullying, discrimination and harassment that are 

witnessed or otherwise brought to their attention to the school official designated to receive 
complaints, not later than one school day after witnessing the incident or the incident being 
brought to their attention, and file a written report with the designated school official not later 
than two days after making the oral report. 

 
Principals 
 

1. Promote a safe, supportive, orderly and stimulating school environment, supporting active teaching 
and learning for all students, regardless of actual or perceived race, color, weight, national origin, 
ethnic group, religion, religious practice, disability, sexual orientation, gender or sex. 

2. Create an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

3. Ensure that students and staff have the opportunity to communicate regularly with the principal 
and approach the principal for redress of grievances. 

4. Evaluate on a regular basis all instructional programs. 
5. Support the development of and student participation in appropriate extracurricular activities. 
6. Be responsible for enforcing the code of conduct and ensuring that all cases are resolved promptly 

and fairly. 
7. Ensure that the issues of bullying, harassment and discrimination are addressed with students 

throughout the year. 
8. Address any situation that threatens the emotional or physical health or safety of any student, 

school employee, or any person who is lawfully on school property or at a school function. 
9. Address personal biases that may prevent equal treatment of all students. 

10. Promptly make an oral report of incidents of bullying, discrimination and harassment that are 
witnessed or otherwise brought to their attention to the school official designated to receive 
complaints, not later than one school day after witnessing the incident or the incident being 
brought to their attention, and file a written report with the designated school official not later 
than two days after making the oral report. 
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Superintendent 
 

1. Promote a safe, supportive, orderly and stimulating school environment, supporting active teaching 
and learning for all students, regardless of actual or perceived race, color, weight, national origin, 
ethnic group, religion, religious practice, disability, sexual orientation, gender or sex. 

2. Create an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

3. Review with district administrators the policies of the board of education and state and federal 
laws relating to school operations and management. 

4. Inform the board about educational trends relating to student discipline. 
5. Work to create instructional programs that minimize problems of misconduct and are sensitive to 

student and teacher needs. 
6. Work with district administrators in enforcing the code of conduct and ensuring that all cases are 

resolved promptly and fairly. 
7. Ensure that the issues of bullying, harassment and discrimination are addressed with students 

throughout the year and reported to administration in a timely manner. 
8. Address any situation that threatens the emotional or physical health or safety of any student, 

school employee, or any person who is lawfully on school property or at a school function. 
9. Address personal biases that may prevent equal treatment of all students. 

10. If not the school official designated to receive complaints, the Superintendent shall promptly make 
an oral report of incidents of bullying, discrimination and harassment that are witnessed or 
otherwise brought to the Superintendent’s attention. The report to the school official designated 
to receive complaints shall be made not later than one school day after the Superintendent 
witnesses the incident or the incident is brought to the attention of the Superintendent. The 
Superintendent shall file a written report with the designated school official not later than two days 
after making the oral report. 

 
Board of Education 
 

1. Promote a safe, supportive, orderly and stimulating school environment, supporting active teaching 
and learning for all students, regardless of actual or perceived race, color, weight, national origin, 
ethnic group, religion, religious practice, disability, sexual orientation, gender or sex. 

2. Collaborate with students, teachers, administrators, and parent organizations, school safety 
personnel and other school personnel to develop a code of conduct that clearly defines 
expectations for the conduct of students, district personnel and visitors on school property and at 
school functions. 

3. Create an environment that values and teaches respect for all; an environment that is culturally 
sensitive and models positive behavioral interactions that clearly show that no tolerance exists for 
certain types of behaviors including, but not limited to, bullying, harassment and discrimination. 

4. Adopt and review at least annually the district's code of conduct to evaluate the code's 
effectiveness and the fairness and consistency of its implementation. 

5. Lead by example by conducting board meetings in a professional, respectful, courteous manner. 
6. Ensure that the issues of bullying, harassment and discrimination are addressed with students 

throughout the year and reported to administration in a timely manner. 
7. Address any situation that threatens the emotional or physical health or safety of any student, 

school employee, or any person who is lawfully on school property or at a school function. 
8. Address personal biases that may prevent equal treatment of all students. 
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Student Dress Code 
 
All students are expected to give proper attention to personal cleanliness and to dress appropriately for school 
and school functions. Students and their parents have the primary responsibility for acceptable student dress 
and appearance. Teachers and all other district personnel should exemplify and reinforce acceptable student 
dress and help students develop an understanding of appropriate appearance in the school setting.  
A student's dress, grooming and appearance, including hairstyle/color, jewelry, make-up and nails, shall: 
 

1. Be safe, appropriate and not disrupt or interfere with the educational process. 
2. Recognize that extremely brief garments such as tube tops, net tops, halter tops, spaghetti straps, 

plunging necklines (front and/or back) and see-through garments are not appropriate. 
3. Ensure that underwear is completely covered with outer clothing. 
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed. 
5. Not include the wearing of hats in the classroom except for a medical or religious purpose. 
6. Not include items that are vulgar, obscene, libelous, denigrates or discriminates against others on 

account of actual or perceived race, color, weight, religion, religious practice, national origin, 
gender, sex, sexual orientation or disability. 

7. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or encourage other 
illegal or violent activities. 

8. Be appropriate to a specific educational purpose and not inhibit full and safe participation in the 
school environment. 

 
Each building principal or his or her designee shall be responsible for informing all students and their parents 
of the student dress code at the beginning of the school year and any revisions to the dress code made during 
the school year.  
 
Students who violate the student dress code shall be required to modify their appearance by covering or 
removing the offending item and, if necessary or practical, replacing it with an acceptable item. Any student 
who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any 
student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to and 
including out-of-school suspension. 

 
Prohibited Student Conduct 
 
The board of education expects all students to conduct themselves in an appropriate and civil manner, with 
proper regard for the rights and welfare of other students, district personnel and other members of the school 
community, and for the care of school facilities and equipment.  
 
The best discipline is self-imposed, and students must learn to assume and accept responsibility for their own 
behavior, as well as the consequences of their misbehavior. District personnel who interact with students are 
expected to use disciplinary action only when necessary and to place emphasis on the students' ability to grow 
in self-discipline.  
 
The board recognizes the need to make its expectations for student conduct while on school property or 
engaged in a school function specific and clear. The rules of conduct listed below are intended to do that and 
focus on safety and respect for the rights and property of others. Students who will not accept responsibility 
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for their own behavior and who violate these school rules will be required to accept the penalties for their 
conduct.  
 
Students may be subject to disciplinary action, up to and including suspension from school, when they: 
 
A. Engage in conduct that is disorderly. Examples of disorderly conduct include but are not limited to: 

1. Bullying or harassing other individuals. 
2. Running in hallways. 
3. Making unreasonable noise. 
4. Using language or gestures that are profane, lewd, vulgar or abusive. 
5. Obstructing vehicular or pedestrian traffic. 
6. Engaging in any willful act which disrupts the normal operation of the school community. 
7. Trespassing. Students are not permitted in any school building, other than the one they regularly 

attend, without permission from the administrator in charge of the building. 
8. Computer/electronic communications misuse, including any unauthorized use of personal 

electronic equipment, such as, but not limited to cellular telephones, iPods, iPads; unauthorized 
use of computers, software, or an internet/intranet account; accessing inappropriate websites; or 
any other violation of the district's Acceptable Use Policy. 

9. Use of electronic/communication devices that are disruptive to the educational process. 
 

B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include, but are not limited 
to: 

1. Failing to comply with the reasonable directions of teachers, school administrators or other 
school employees in charge of students or otherwise demonstrating disrespect. 

2. Lateness for, missing or leaving school without permission. 
3. Skipping detention. 
4. Lying to school personnel. 

 
C. Engage in conduct that is disruptive. Examples of disruptive conduct include, but are not limited to: 

1. Failing to comply with the reasonable directions of teachers, school administrators or other school 
personnel in charge of students. 

2. Conduct disruptive to the educational process. 
 

D. Engage in conduct that is violent. Examples of violent conduct include, but are not limited to: 
1. Committing an act of violence (such as, but not limited to, hitting, kicking, punching, and/or 

scratching) upon a teacher, another student, administrator or other school employee or any other 
person lawfully on school property or at a school function. or attempting or threatening to do so. 

2. Possessing, using, distributing or selling a weapon. Authorized law enforcement officials are the 
only persons permitted to have a weapon in their possession while on school property or at a 
school function. 

3. Displaying a weapon or what appears to be a weapon. 
4. Threatening to use any weapon. 
5. Intentionally vandalizing, damaging or destroying the personal property of a student, teacher, 

administrator, other district employee or any person lawfully on school property, including graffiti 
or arson. 

6. Intentionally vandalizing, damaging or destroying school district property, including graffiti or 
arson. 
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E. Engage in any conduct that endangers the safety, morals, health or welfare of others. Examples of such 
conduct include, but are not limited to: 
1. Lying to school personnel or refusing to identify oneself when asked. 
2. Stealing, or attempting to steal, or participating in the theft of the property of other students, 

school personnel or any other person lawfully on school property or attending a school function, 
including knowledgeable receipt of stolen goods. 

3. Defamation, which includes making false or unprivileged statements or representations about an 
individual or identifiable group of individuals that harm the reputation of the person or the 
identifiable group by demeaning them. 

4. Discrimination, which includes the use of actual or perceived race, color, weight, national origin, 
ethnic group, religion, religious practice, gender, sexual orientation or disability as a basis for 
treating another in a negative manner. 

5. Harassment/bullying. 
6. Intimidation, and/or threatening behavior, which includes engaging in actions or statements that 

put an individual in fear of bodily harm. 
7. Selling, using, possessing, creating or distributing obscene material. 
8. Violation of another individual’s civil rights. 
9. Using vulgar, harassing, discriminatory or abusive language, cursing or swearing. 

10. Smoking a cigarette, electronic cigarette, cigar, pipe or using chewing or smokeless tobacco. 
11. Possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal substances, 

or being under the influence of either, or the possession of drug paraphernalia, "Illegal substances" 
include, but are not limited to, inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, 
steroids, look-alike drugs, synthetic cannabinoids (Marijuana) and any substances commonly 
referred to as "designer drugs. " 

12. Inappropriately possessing, using, distributing or sharing prescription and/or over-the-counter 
drugs, or possessing prescription drugs without prior notification to the school nurse. 

13. Gambling. 
14. Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd or indecent 

manner. 
15. Initiating a report warning of fire, bomb or other catastrophe without valid cause, misuse of 911, or 

discharging a fire extinguisher. 
16. Inappropriate sexual conduct 
17. Solicitation of goods for private gain. 

 
F.  Engage in misconduct while on a school bus. 

1. It is crucial for students to behave appropriately while riding on district buses to ensure their safety 
and that of other passengers and to avoid distracting the bus driver. Students are required to 
conduct themselves on the bus in a manner consistent with established standards for classroom 
behavior. Excessive noise, pushing, shoving, fighting, damaging property, refusing to obey the 
driver, causing persistent disruption and/or violations of the code of conduct will not be tolerated. 
Students are expected to be seated while the bus is in motion. 
 

G. Engage in any form of academic misconduct. Examples of academic misconduct include, but are not 
limited to: 
1. Plagiarism. 
2. Cheating. 
3. Copying. 
4. Altering records. 
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5. Forging the names of parents, teachers or other students. 
6. Assisting another student in any of the above actions. 

 
H. Engages in off-campus misconduct that endangers the health and safety of students or staff within the 

school or interferes with or can reasonably be expected to substantially disrupt the educational process 
in school or at a school function. Examples of such misconduct include, but are not limited to: 
1. Cyberbullying as defined in the “Definitions” section of the code of conduct; 
2. Threatening or harassing students or school personnel over the phone, internet or other electronic 

medium; 
3. Using message boards to convey threats, derogatory comments or post pornographic pictures of 

students or school personnel. 
 

I. Engages in Hazing 
1. For purpose of this subsection, the Board of Education has applied the following definitions: 

a. “Hazing” means committing an act against any student, or coercing any student into 
committing an act that creates a risk of emotions, physical, or psychological harm to a person, 
in order for the student to be initiated into, affiliated with or participate in a student 
organization. 

b. “Student organization” means a group, club or organization having students as its primary 
members or participants. It includes grade levels, classes, teams, activities or particular school 
events. A student organization does not have to be an official school organization to come 
within the terms of this definition. 

2. The term hazing includes, but is not limited to: 
a. Any humiliating, degrading or dangerous activity demanded of a student to join a group, 

regardless of the student’s willingness to participate (conduct has the potential to endanger 
the mental or physical health or safety of a student). 

b. Any hurtful, aggressive, destructive or disruptive behavior such as striking, whipping, sleep 
deprivation, restraint or confinement, calisthenics or other activity that subjects any student to 
any risk of harm or that adversely affects the mental or physical health or safety of the 
student. 

c. Substance Abuse – use or abuse of tobacco, alcohol or illegal drugs as a condition of initiation, 
affiliation, or participation in a student organization. 

d. Any activity that intimidates or threatens the student with ostracism, that subjects a student 
to emotional, physical or psychological stress, embarrassment, shame or humiliation, that 
adversely affects the health or dignity of the students or discourages the students from 
remaining in school. 

e. Any activity that causes or requires the student to perform a task or act that involves violation 
of law or of school district policies or regulations. 

 
Reporting Violations 
 
All students are expected to promptly report violations of the code of conduct to a teacher, guidance 
counselor, the building principal or report it to his or her designee. Any student observing a student 
possessing a weapon, alcohol or illegal substance, or with knowledge of such violation, on school property or 
at a school function shall report this information, immediately to a teacher, the building principal, the 
principal's designee or the superintendent.  
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All district staff who are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair 
and lawful manner. District staff who are not authorized to impose disciplinary sanctions are expected to 
promptly report violations of the code of conduct to their supervisor, who shall in turn impose an appropriate 
disciplinary sanction, if so authorized, or refer the matter to a staff member who is authorized to impose an 
appropriate sanction.  
 
Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible, followed by 
notification to the parent of the student involved and the appropriate disciplinary sanction if warranted, which 
may include permanent suspension and referral to the local enforcement agency for prosecution.  
 
The building principal or his or her designee shall notify the appropriate local law enforcement agency of those 
code violations that constitute a crime and substantially affect the order or security of a school as soon as 
practical, but in no event later than the close of business the day the principal or his or her designee learns of 
the violation. 

 
Disciplinary Penalties 
 
Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a 
way that students view as fair and impartial. School personnel who interact with students are expected to use 
disciplinary action only when necessary and to place emphasis on the students' ability to grow in self-
discipline.  
 
Any person having reasonable cause to suspect that a student has been subjected to bullying, harassment or 
discrimination who, acting in good faith, either reports such information to school officials, to the 
commissioner, or to law enforcement authorities, or otherwise participates in proceedings related to such 
bullying, harassment or discrimination, or otherwise takes action in compliance with law regarding incidents of 
bullying, harassment or discrimination, shall have immunity from any civil liability arising from making such 
report or participating in the related investigation. Retaliation for reporting incidents of bullying, harassment 
or discrimination or for participation in a related investigation constitutes a violation of this code of conduct. 
Knowing or intentional false reports or retaliation against the alleged bully, harasser or discriminatory 
individual also constitutes a violation of this code of conduct notwithstanding that the alleged incidents may 
have occurred off school property. Acts of retaliation should be reported to the Administration. The District 
will investigate such reports and if, after investigation, the District finds that there has been a violation of this 
code of conduct, prompt corrective action will be taken.  
 
Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in changing 
student behavior. In determining the appropriate disciplinary action, school personnel authorized to impose 
disciplinary penalties will consider the following: 

1. The student's age. 
2. The nature of the offense and the circumstances which led to the offense. 
3. The student's prior disciplinary record. 
4. The effectiveness of other forms of discipline. 
5. Information from parents, teachers and/or others, as appropriate 
6. Other extenuating circumstances. 

As a general rule, discipline will be progressive. This means that a student's first violation will usually merit a 
lighter penalty than subsequent violations. 
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If the conduct of a student is related to a disability or suspected disability, the student shall be referred to the 
Department of Special Education, if warranted, shall be administered consistent with the separate 
requirements of this code of conduct for disciplining students with a disability or presumed to have a 
disability. A student identified as having a disability shall not be disciplined for behavior related to his/her 

disability, unless the discipline is consistent with the student’s individualized education plan (IEP) 
and applicable law. 
 
Penalties 

 
Students who are found to have violated the district's code of conduct may be subject to the following 
penalties, either alone or in combination. The school personnel identified after each penalty are authorized to 
impose that penalty, consistent with the student's right to due process. 

1. Oral warning - any member of the district staff 
2. Written warning - bus drivers, hall and lunch monitors, coaches, guidance counselors, teachers, 

principal, superintendent 
3. Written notification to parent - bus driver, hall and lunch monitors, coaches, guidance counselors, 

teachers, principal, superintendent 
4. Detention - teachers, principal, superintendent 
5. Teacher conference 
6. Parent conference 
7. Referral to police or legal action 
8. Suspension from transportation - director of transportation, principal, superintendent 
9. Suspension from athletic participation - coaches, principal, superintendent 

10. Suspension from social or extracurricular activities – activity director, principal, superintendent 
11. Suspension of other privileges - principal, superintendent 
12. In-school suspension - principal, superintendent 
13. Removal from classroom by teacher - teachers, principal 
14. Short-term (five days or less) suspension from school - principal, superintendent, board of 

education 
15. Long-term (more than five days) suspension from school – principal and superintendent 
16. Permanent suspension from school – superintendent or Hearing Officer 

 
Visitors to the Schools 
 
The board encourages parents and other district citizens to visit the district's schools and classrooms to 
observe the work of students, teachers and other staff. Since schools are a place of work and learning, 
however, certain limits must be set, for such visits. The building principal or his or her designee is responsible 
for all persons in the building and on the grounds. For these reasons, the following rules apply to visitors to 
the schools: 

1. Anyone who is not a regular staff member or student of the school will be considered a visitor. 
2. All visitors to the school must report to the office of the principal upon arrival at the school. There 

they will be required to sign the visitor's register and will be issued a visitor's identification badge, 
which must be worn at all times while in the school or on school grounds. The visitor must return 
the identification badge to the principal's office before leaving the building. 

3. Visitors attending school functions that are open to the public, such as parent-teacher organization 
meetings or public gatherings, are not required to register. 
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4. Teachers are expected not to take class time to discuss individual matters with visitors. 
5. Any unauthorized person on school property will be reported to the principal or his or her 

designee. Unauthorized persons will be asked to leave. The police may be called if the situation 
warrants. 

6. All visitors are expected to abide by the rules for public conduct on school property contained in 
this code of conduct. 

 
Public Conduct on School Property 
 
The district is committed to providing an orderly, safe, supportive, respectful environment that is conducive to 
learning. To create and maintain this kind of an environment, it is necessary to regulate public conduct on 
school property and at school functions. For purposes of this section of the code, "public" shall mean all 
persons when on school property or attending a school function including students, teachers and district 
personnel and visitors.  
 
The restrictions on public conduct on school property and at school functions contained in this code are not 
intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free 
expression are indispensable to the objectives of the district. The purpose of this code is to maintain public 
order and prevent abuse of the rights of others.  
 
All persons on school property or attending a school function shall conduct themselves in a respectful and 
orderly manner. In addition, all persons on school property or attending a school function are expected to be 
properly attired for the purpose they are on school property. 

 
Prohibited Conduct 

 
No person, either alone or with others, shall: 
 

1. Engage in bullying, harassment or discrimination as defined by this code of conduct. 
2. Intentionally injure any person or threaten to do so. 
3. Intentionally damage or destroy school district property or the personal property of a teacher, 

administrator, other district employee or any person lawfully on school property, including graffiti 
or arson. 

4. Disrupt the orderly conduct of classes, school programs or other school activities. 
5. Distribute or wear materials on school grounds or at school functions that are obscene, 

discriminatory, advocate illegal action, appear libelous, obstruct the rights of others, or are 
disruptive to the school program. 

6. Intimidate, harass or discriminate against any person on the basis of actual or perceived race, color, 
weight, national origin, ethnic group, religion, religious practice, age, gender, sex, sexual 
orientation or disability. 

7. Enter any portion of the school premises without authorization or remain in any building or facility 
after it is normally closed. 

8. Obstruct the free movement of any person in any place to which this code applies. 
9. Violate the traffic laws, parking regulations or other restrictions on vehicles; 

10. Possess, consumer, sell, distribute or exchange alcoholic beverages, controlled substances, or be 
under the influence of either on school property or at a school function. 
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11. Possess or use weapons in or on school property or at a school function, except in the case of law 
enforcement officers or except as specifically authorized by the school district. 

12. Loiter on or about school property. 
13. Gamble on school property or at school functions. 
14. Refuse to comply with any reasonable order of identifiable school district officials performing their 

duties. 
15. Willfully incite others to commit any of the acts prohibited by this code. 
16. Violate any federal or state statute, local ordinance or board policy while on school property or 

while at a school function. 

 
Penalties 

 
Persons who violate this code shall be subject to the following penalties: 
 

1. Visitors: Their authorization, if any, to remain on school grounds or at the school function shall be 
withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be 
subject to ejection. 

2. Students: They shall be subject to disciplinary action as the facts may warrant, in accordance with 
this Code of Conduct, applicable law and regulations and School District policies, and the due 
process requirements thereof. 

3. Teachers: They shall be subject to disciplinary action as the facts may warrant in accordance with 
Law or any other legal rights that they may have. 

4. Classified Staff members: They shall be subject to warning, reprimand, suspension or dismissal as 
the facts may warrant in accordance with any legal rights they may have. 

 
Enforcement 

 
The building principal or his or her designee shall be responsible for enforcing the conduct required by this 
code.  
 
When the building principal or his or her designee sees an individual engaged in prohibited conduct, which in 
his or her judgment does not pose any immediate threat of injury to persons or property, the principal or his 
or her designee shall tell the individual that the conduct is prohibited and attempt to persuade the individual 
to stop. The principal or his or her designee shall also warn the individual of the consequences for failing to 
stop. If the person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses an 
immediate threat of injury to persons or property, the principal or his or her designee shall have the individual 
removed immediately from school property or the school function. If necessary, local law enforcement 
authorities will be contacted to assist in removing the person.  
 
The district shall initiate disciplinary action against any student or staff member, as appropriate, with the 
"Penalties" section above. In addition, the district reserves its right to pursue a civil or criminal legal action 
against any person violating the code. 

 
 
The Code of Conduct will be on the corporation website and will be emailed to all staff, students, and parents 
annually. 
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Mississinewa Community School Corporation 

School Entrance Requirements 
 

 

The School Board shall establish student entrance requirements which are consistent with Indiana 

law and sound educational practice and which ensure equitable treatment and proper placement. 

 

A. Kindergarten 

 

Each child of legal settlement shall be eligible for Kindergarten providing that 

s/he has attained the age of five (5) on or before August 1. A legal guardian of a 

student that turns 5 years old after August 1 and on or before October 1 who 

makes a formal written request to the building principal, may enroll the student 

in the kindergarten program. This requirement shall also apply to children who 

transfer into the School Corporation and who may have attended private or 

public kindergarten in another locality.  

  

 

B. First Grade 

 

If a child seeking to enroll in first grade has not attended kindergarten, the 

Superintendent shall make a determination as to whether the student will enroll 

in kindergarten or first grade based upon the assessment model found in the 

administrative guidelines (see AG 5112C). 

 

The Superintendent shall establish administrative guidelines which ensure compliance with State 

law, proper documentation of birth as well as a certified copy of any custody order or decree, 

appropriate screening, placement, and periodic assessment of children in kindergarten and first 

grade programs, and certification that proper immunization is completed or in process.  These 

guidelines shall also include an appeal procedure for early entrance to kindergarten or first grade 

that is in accordance with any guidelines promulgated by the State Department of Education. 

 

Administrative guidelines should also be established to ensure that students enrolling in the 

Corporation for the first time, at whatever level, submit the proper documentation and that records 

are promptly transferred.  Any indication that a student might be a missing child should be reported 

immediately to the Superintendent who, in turn, shall communicate with the appropriate 

authorities. 

 

 

I.C. 20-33-2-7 
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Mississinewa Community Schools 

Sexual Harassment Grievance Procedure 
[ISBA Codes: 3020, 4003] 

 

 

I. Policy Statement 

 

It is the policy of the Mississinewa School Corporation to maintain a learning and working 

environment that is free from sexual harassment. 

 

It shall be a violation of this policy for any employee of the School Corporation to harass another 

employee or student through unwelcome conduct or communications of a sexual nature as 

defined in Section II. It shall also be a violation of this policy for students to harass other 

students through unwelcome conduct or communication of a sexual nature as defined in Section 

II. The use of the term "employee" also includes non-employees and volunteers who work 

subject to the control of school authorities. 

 

The School Corporation will promptly: 

 

1. investigate all complaints, written or verbal, of sexual harassment taken place at 

school or any school-sponsored activity within the United States;  

2. take appropriate action to stop any harassment;   

3. take appropriate action against any student or school employees who violates this 

policy; and  

4. take any other action reasonably calculated to end and prevent further harassment of 

school employees or students. 

 

The Title IX Coordinator is the person designated by the School Board to receive complaints of 

harassment and oversee the investigation of those complaints as described in this policy.  

 

The Title IX Coordinator may be contacted at:  

 

Jill Townsend   jilltownsend@olemiss.k12.in.us 

424 East South A Street 

Gas City, IN 46933   765-674-8528 

 

The School Board will prominently display the contact information for the Title IX Coordinator 

and this policy on its website and in each student and employee handbook. 

 

Applicants for admission and employment, students, parents or legal guardians, employees, and 

all unions or professional organizations holding collective bargaining or professional agreements 

with the School Board will be notified of the name or title, office address, electronic mail 

address, and telephone number of the Title IX Coordinator. The notification must also include 

the School Board does not discriminate on the basis of sex in its education program or activity, it 

is required by Title IX not to discriminate in such a manner, the requirement not to discriminate 

extends to admission and employment, and inquiries about the application of Title IX may be 

mailto:jilltownsend@olemiss.k12.in.us
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referred to the Title IX Coordinator, the Assistant Secretary for Civil Rights of the United States 

Department of Education, or both.  

 

 

II. Definitions 

 

Prohibited Conduct 

 

Harassment Based on Sex  

 

“Sexual harassment” means conduct on the basis of sex that satisfies one or more of the 

following: 

 

1. an employee of the School Board conditioning the provision of an aid, benefit, or 

service of the School Board on an individual’s participation in unwelcome sexual 

conduct; 

2. unwelcome conduct determined by a reasonable person to be so severe, pervasive, 

and objectively offensive that it effectively denies a person equal access to the School 

Board’s education program or activity; or 

3. “sexual assault” as defined in 20 U.S.C. § 1092(f)(6)(A)(v), “dating violence” as 

defined in 34 U.S.C. § 12291(a)(10), “domestic violence” as defined in 34 U.S.C. § 

12291(a)(8), or “stalking” as defined in 34 U.S.C.  § 12291(a)(30). 

 

Types of Sexual Harassment 

 

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other 

inappropriate verbal or physical conduct of a sexual nature when made by any employee to a 

student, when made by any employee to another employee, or when made by any student to 

another student when: 

 

1. Submission to such conduct is made either explicitly or implicitly a term or condition of 

an individual's employment or education. 

2. Submission to or rejection of such conduct by an individual is used as a basis for 

academic or employment decisions affecting that individual.  

3. Such conduct has the purpose or effect of unreasonably interfering with an individual's 

academic or professional performance or creating an intimidating, hostile, or offensive 

employment or educational environment. 

4. Denial of an employment or educational opportunity of others occurs directly because an 

employee or a student submits to unwelcome requests for sexual favors made by a 

supervisor or teacher which results favorably for that employee or student. 

5. Such conduct is engaged in by volunteers and/or non-employees over which the school 

corporation has some degree of control of their behavior while on school property. 

 

Unwelcome Conduct of a Sexual Nature 
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1. Conduct of a sexual nature may include verbal or physical sexual advances and/or 

comments regarding physical or personality characteristics of a sexual nature. 

2. Verbal or physical conduct of a sexual nature constitutes sexual harassment when the 

allegedly harassed employee has indicated, by his or her conduct or verbal objection, that 

it is unwelcome. 

3. In the situation involving sexual harassment by an adult of an elementary student, 

unwelcomeness of the harassment is presumed and is not a factor to be considered. 

4. An employee who has initially welcomed such conduct by active participation must give 

specific notice to the alleged harasser that such conduct is no longer welcome for any 

such subsequent conduct to be deemed unwelcome. 

 

Examples of Sexual Harassment 

 

Sexual harassment may include but is not limited to the following: 

 

1. Verbal harassment or abuse. 

2. Repeated remarks to a person with sexual or demeaning implications. 

3. Unwelcome touching. 

4. Pressure for sexual activity. 

5. Suggesting or demanding sexual involvement accompanied by implied or explicit threats 

concerning one's grades, job, promotion, and/or salary increase. 

 

 

III. Complaint Procedures 

 

Report 

 

Any student or school employee who believes he or she has been the victim of sexual harassment 

prohibited by this policy by a student, a school employee, or a third party should report the 

alleged harassment to the Title IX Coordinator or any school employee. The alleged harassment 

should be reported as soon as possible, and the report generally should be made within fifteen 

(15) school days of the occurrence.  

 

Any student who has knowledge of conduct which may constitute sexual harassment should 

report such conduct to the Title IX Coordinator or any school employee. Any school employee 

who has notice that a student or a school employee may have been a victim of sexual harassment 

shall immediately report the alleged harassment to the Title IX Coordinator. Any complaint that 

involves the Title IX Coordinator should be reported to the superintendent. Oral or written 

reports are acceptable.  

 

The complaint, the identity of the person allegedly harassed, and the alleged harasser will be 

disclosed only to the extent necessary to fully investigate the complaint and only when such 

disclosure is required or permitted by law. Additionally, a person allegedly harassed who wishes 

to remain anonymous shall be advised that such confidentiality may limit the School 

Corporation’s ability to fully respond to the complaint. 
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After receiving a complaint, the Title IX Coordinator makes an initial determination whether the 

allegations may be sexual harassment prohibited by this policy. If the allegations are deemed as 

such, the Title IX Grievance Process below must be followed.  

 

Definitions 

 

“Actual knowledge” means notice of sexual harassment or allegations of sexual harassment 

prohibited by this policy to the Title IX Coordinator or any school official who has authority to 

institute corrective measures or to any school employee.  

 

“Complainant” means an individual who is alleged to be the victim of conduct that could 

constitute sexual harassment prohibited by this policy. 

 

“Formal complaint” means a document filed by a complainant or signed by the Title IX 

Coordinator alleging sexual harassment prohibited by this policy and requesting the allegation be 

investigated. A formal complaint may be filed with the Title IX Coordinator in person, by mail, 

or by electronic mail. When the Title IX Coordinator signs a formal complaint, the Title IX 

Coordinator is not a party to the formal complaint. The allegations in a formal complaint must be 

investigated. In response to a formal complaint, the Title IX Grievance Process set out in this 

policy must be followed. 

 

“Respondent” means an individual who has been reported to be the perpetrator of conduct that 

could constitute sexual harassment prohibited by this policy. 

 

“Supportive measures” means non-disciplinary, non-punitive individualized services offered as 

appropriate, as reasonably available, and without fee or charge to the complainant or the 

respondent before or after the filing of a formal complaint or where no formal complaint has 

been filed. Such measures are designed to restore or preserve equal access to the School Board’s 

education program or activity without unreasonably burdening the other party, including 

measures designed to protect the safety of all parties or the educational environment or deter 

sexual harassment. Supportive measures may include counseling, extensions of deadlines or 

other course-related adjustments, modifications of work or class schedules, mutual restrictions 

on contact between the parties, changes in work locations, leaves of absence, increased security 

or monitoring of school property, and other similar measures. Any supportive measures provided 

are confidential, to the extent that maintaining such confidentiality does not impair the ability to 

provide supportive measures. The Title IX Coordinator is responsible for coordinating the 

effective implementation of supportive measures. 

 

Title IX Grievance Process  

 

Any person may report sexual harassment (whether or not the person reporting is the victim of 

conduct that could constitute sexual harassment), in person, by mail, by telephone, or by 

electronic mail, using the contact information listed for the Title IX Coordinator or by any other 

means that results in the Title IX Coordinator receiving the person’s verbal or written report. 

Such a report may be made at any time, including non-business hours, by using the telephone 

number or electronic mail address, or by mail to the address listed for the Title IX Coordinator.  
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The Title IX Coordinator will promptly contact the complainant to discuss the availability of 

supportive measures, consider the complainant’s wishes with respect to supportive measures, 

inform the complainant of the availability of supportive measures with or without the filing of a 

formal complaint, and explain the process for filing a formal complaint.  

 

Complainants and respondents will be treated equitably by offering supportive measures to a 

complainant and by following this grievance process before the imposition of any disciplinary 

sanctions or other actions that are not supportive measures against a respondent. 

 

This process does not preclude a respondent from being removed from the education program or 

activity on an emergency basis, provided that an individualized safety and risk analysis 

determines that an immediate threat to the physical health or safety of any student or other 

individual arising from the allegations of sexual harassment justifies removal and that the 

respondent is provided with notice and an opportunity to challenge the decision immediately 

following the removal. 

 

This process does not preclude an employee who is a respondent from being placed on 

administrative leave during the grievance process. 

 

This grievance process treats complainants and respondents equitably by providing remedies to a 

complainant where a determination of responsibility for sexual harassment has been made 

against the respondent, and by following this process before the imposition of any disciplinary 

sanctions or other actions that are not supportive measures against a respondent. Remedies are 

designed to restore or preserve equal access to education programs or activities.   

 

The respondent is presumed not responsible for the alleged conduct until a determination 

regarding responsibility is made at the conclusion of the grievance process. 

 

All relevant evidence is evaluated objectively. Credibility determinations are not based on a 

person’s status as a complainant, respondent, or witness. 

 

Any Title IX Coordinator, investigator, or decision makers may not have a conflict of interest or 

bias for or against complainants or respondents generally or an individual complainant or 

respondent.  

 

Title IX Coordinators, investigators, and decision makers must receive training on the definition 

of sexual harassment, the scope of the School Board’s education program or activity, how to 

conduct an investigation and grievance process including appeals, and how to serve impartially, 

including by avoiding prejudgment of the facts at issue, conflicts of interest, and bias. Decision 

makers are required to receive training on issues of relevance of questions and evidence, 

including when questions and evidence about the complainant’s sexual predisposition or prior 

sexual behavior are not relevant. Investigators are required to receive training on issues of 

relevance in order to create investigative reports that fairly summarize relevant evidence.  
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A finding of responsibility may result in any disciplinary action up to and including expulsion 

for students or dismissal of employees. 

 

The standard of evidence used to determine responsibility is a preponderance of the evidence. 

 

This grievance process does not allow, rely upon, or otherwise use questions or evidence that 

constitute, or seek disclosure of, information protected under a legally recognized privilege 

unless the person holding such privilege has waived the privilege. 

 

Notice of Allegations 

 

On receipt of a formal complaint, the Title IX coordinator gives the following written notice to 

the parties: 

 

1. notice of the grievance process, and  

2. notice of the allegations of sexual harassment potentially constituting sexual 

harassment, including sufficient details known at the time. Sufficient details shall 

include the identities of the parties involved in the incident, if known, the conduct 

allegedly constituting sexual harassment, and the date and location of the alleged 

incident, if known. This notice must be given with sufficient time to prepare a 

response before any initial interview. 

 

 The written notice must also include: 

 

1. a statement the respondent is presumed not responsible for the alleged conduct and 

that a determination regarding responsibility is made at the conclusion of the 

grievance process; 

2. information the parties may have an advisor of their choice, and may inspect and 

review evidence; and  

3. information about any provisions in the School Board’s code of conduct or other 

policies that prohibit knowingly making false statements or knowingly submitting 

false information during the grievance process. 

 

If, in the course of an investigation, the investigator decides to investigate allegations about the 

complainant or respondent that are not included in the notice previously provided, notice of the 

additional allegations must be provided to the parties whose identities are known. 

 

Dismissal of Formal Complaint 

 

A formal complaint or any allegations therein must be dismissed if the conduct alleged in the 

complaint  

 

1. would not constitute sexual harassment prohibited by this policy even if proved,  

2. did not occur in the School Board’s education program or activity, or  

3. did not occur against a person in the United States.  
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Such a dismissal does not preclude action under another provision of the School Board’s code of 

conduct or policy. 

 

A formal complaint or any allegations therein may be dismissed if at any time during the 

investigation:  

 

1. a complainant notifies the Title IX Coordinator in writing that the complainant would 

like to withdraw the formal complaint or any allegations therein;  

2. the respondent is no longer enrolled or employed by the School Board; or  

3. specific circumstances prevent the School Board from gathering evidence sufficient 

to reach a determination as to the formal complaint or allegations therein. 

 

Investigation of Formal Complaint 

 

When investigating a formal complaint and throughout the grievance process, the burden of 

proof and the burden of gathering evidence sufficient to reach a determination regarding 

responsibility is on the School Corporation and not the parties. A party’s records that are made or 

maintained by a physician, psychologist, or other recognized professional or paraprofessional 

acting in the professional’s or paraprofessional’s capacity, or assisting in that capacity, and 

which are made and maintained in connection with the provision of treatment to the party will 

not be accessed, considered, disclosed or otherwise used without the voluntary, written consent 

of the party’s parent, or the party if the party is an eligible student, to do so for this grievance 

procedure if such records are required as part of the investigation or determination of 

responsibility.  

 

The parties will have an equal opportunity to present witnesses, including fact and expert 

witnesses, and any inculpatory and exculpatory evidence. 

 

The ability of the parties to discuss the allegations under investigation or to gather and present 

relevant evidence is not restricted. 

 

The parties have the same opportunities to have others present during any grievance proceeding, 

including the opportunity to be accompanied to any related meeting or proceeding by the advisor 

of their choice, who may be an attorney. The choice or presence of advisor for either the 

complainant or respondent is not limited in any meeting or grievance proceeding. 

 

Any party whose participation is invited or expected is provided written notice of the date, time, 

location, participants, and purpose of all investigative interviews or other meetings with 

sufficient time for the party to prepare to participate. 

 

The investigator must provide both parties an equal opportunity to inspect and review any 

evidence obtained as part of the investigation that is directly related to the allegations raised in a 

formal complaint, including the evidence which will not be relied upon in reaching a 

determination regarding responsibility and inculpatory or exculpatory evidence whether obtained 

from a party or other source, so that each party can meaningfully respond to the evidence prior to 

the conclusion of the investigation.  
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Prior to the completion of the investigative report, the investigator must send to each party and 

the party’s advisor, if any, the evidence subject to inspection and review in an electronic format 

or a hard copy, and the parties must have at least 10 days to submit a written response, which the 

investigator must consider prior to completion of the investigative report.  

 

The investigator shall write an investigative report that fairly summarizes relevant evidence and, 

at least 10 days prior to the time a determination regarding responsibility is made, send to each 

party and the party’s advisor, if any, the investigative report in an electronic format or a hard 

copy, for their review and written response. 

 

The investigative report will be provided to the parties and the decision maker within 35 days 

from the date the formal complaint is filed. 

 

After the investigator has sent the investigative report to the parties and before reaching a 

determination regarding responsibility, the decision maker must afford each party the 

opportunity to submit written, relevant questions the party wants to be asked of any party or 

witness, provide each party with the answers, and allow for additional, limited follow-up 

questions from each party. Questions and evidence about the complainant’s sexual predisposition 

or prior sexual behavior are not relevant, unless such questions and evidence about the 

complainant’s prior sexual behavior are offered to prove that someone other than the respondent 

committed the conduct alleged by the complainant, or if the questions and evidence concern 

specific incidents of the complainant’s prior sexual behavior with respect to the respondent and 

are offered to prove consent. The decision maker must explain to the party proposing the 

question of any decision to exclude a question as not relevant. 

 

Determination Regarding Responsibility  

 

The decision maker, who is not the same person as the Title IX Coordinator or the investigator, 

must issue a written determination regarding responsibility. 

 

The written determination must include the following: 

 

1. identification of the allegations potentially constituting sexual harassment prohibited 

by this policy;  

2. a description of the procedural steps taken from the receipt of the formal complaint 

through the determination, including any notifications to the parties, interviews with 

parties and witnesses, site visits, and methods used to gather other evidence; 

3. findings of fact supporting the determination; 

4. conclusions regarding the application of the School Board’s code of conduct or other 

policy provisions to the facts; 

5. a statement of, and rationale for, the result as to each allegation, including a 

determination regarding responsibility, any disciplinary actions recommended against 

the respondent, and whether remedies designed to restore or preserve equal access to 

the School Board’s education program or activity will be provided to the 

complainant; and 
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6. the procedures and permissible bases for the complainant and respondent to appeal. 

 

A determination of responsibility decision will be issued within 10 working days from the date 

the investigative report is submitted to the decision maker. 

 

The decision maker must provide the written determination regarding responsibility to the parties 

simultaneously.  

 

The Title IX Coordinator is responsible for the effective implementation of any remedies. 

 

Appeals  

 

Either party may appeal within 5 working days from the date the written determination regarding 

responsibility is given to the parties. 

 

Either party may appeal from a determination regarding responsibility or a dismissal of a formal 

complaint or any allegations therein, on the following bases: 

 

1. procedural irregularity that affected the outcome of the matter; 

2. new evidence that was not reasonably available at the time the determination 

regarding responsibility or dismissal was made, that could affect the outcome of the 

matter; and  

3. the Title IX Coordinator, investigator, or decision-maker had a conflict of interest or 

bias for or against complainants or respondents generally or the individual 

complainant or respondent that affected the outcome of the matter.  

 

Notification of appeal must be given in writing to the Title IX Coordinator. 

 

For all appeals, the Title IX Coordinator will  

 

1. notify the other party in writing when an appeal is filed and implement appeal 

procedures equally for both parties;  

2. ensure the decision maker for the appeal is not the same person as the decision maker 

that reached the determination regarding responsibility or dismissal, the investigator, 

or the Title IX Coordinator; and  

3. ensure the decision maker for the appeal complies with the standards outlined in this 

policy. 

 

 The appeal decision maker will 

 

1. give both parties a reasonable, equal opportunity to submit a written statement in 

support of, or challenging, the outcome; 

2. review the evidence gathered by the investigator, the investigator’s report, and the 

decision maker’s written decision;   

3. issue a written decision describing the result of the appeal and the rationale for the 

result; and 
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4. provide the written decision simultaneously to both parties and the Title IX 

Coordinator.  

 

Any appeal will be resolved with 15 calendar days from the filing of the appeal. 

 

The determination regarding responsibility becomes final if an appeal is filed on the date the 

parties are provided with the written determination of the result of the appeal or if an appeal is 

not filed, the date on which an appeal would no longer be considered timely. 

 

Temporary delays of the grievance process or the limited extension of time frames for good 

cause with written notice to the complainant and the respondent of the delay or extension and the 

reasons for the action are permitted. Good cause may include considerations such as the absence 

of a party, a party’s advisor, or a witness; disciplinary processes required by law or School Board 

policy; or the need for language assistance or an accommodation of disabilities. 

 

Recordkeeping 

 

The School Board will maintain for a period of seven years records of:  

1. each investigation of allegations of sexual harassment prohibited by this policy 

including any determination regarding responsibility and any audio or audiovisual 

recording or transcript, any disciplinary sanctions imposed on the respondent, and any 

remedies provided to the complainant designed to restore or preserve equal access to 

School Board’s education program or activity;  

2. any appeal and the result of the appeal; and  

3. all materials used to train Title IX Coordinators, investigators, decision makers, and 

any person who facilitates an informal resolution process. These materials will also 

be made available on the School Corporation’s website.   

 

For each response required under this policy and federal law, the School Board must create, and 

maintain for a period of seven years, records of any actions, including any supportive measures, 

taken in response to a report or formal complaint of sexual harassment prohibited by this policy. 

In each instance, the School Board will document the basis for its conclusion that its response 

was not deliberately indifferent, and document it has taken measures designed to restore or 

preserve equal access to its education program or activity. If the School Board does not provide a 

complainant with supportive measures, then it must document the reasons why such a response 

was not clearly unreasonable in light of the known circumstances.  

 

 

IV. Retaliation 

 

Retaliation against students or school employees who report harassment or participate in any 

related proceedings is prohibited. The school corporation shall take appropriate action against 

students or school employees who retaliate against any student or school employee who reports 

alleged harassment or participates in related proceedings. The Title IX Coordinator will inform 

persons who make complaints, who are the subject of complaints, and who participate in 

investigations of how to report any subsequent retaliatory actions. 
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V. False Charges 

 

Students or school employees who knowingly make false charges of harassment shall be subject 

to disciplinary action as well as any civil or criminal legal proceedings. 

 

 

 

Legal Refs: 20 U.S.C. §§ 1681-1688. 

  42 U.S.C. §§ 2000d-2000d-7. 

  42 U.S.C. §§ 2000e-2000e-17. 

  42 U.S.C. § 2000ff-1. 

  34 C.F.R. 106.2, 106.8,106.9, 106,30, 106.44, 106.45, 106.71. 
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Mississinewa Community Schools 
Reports of Arrest, Criminal Charges, Convictions  

and Substantiated Child Abuse or Neglect 
 
School employees shall report an arrest or the filing of criminal charges against them or their conviction for a 
crime to the Superintendent within forty-eight (48) hours of the arrest or filing of criminal charges the 
conviction.  If the individual  employee is held in custody for more than twenty-four (24) hours, the report shall 
be made within forty-eight (48) hours after the individual employee is released from custody.  
 
Individual school employees shall report a substantiated report of child abuse or neglect of which the individual 
employee is the subject to the Superintendent within forty-eight (48) hours of the issuance of the report. If the 
individual employee does not receive notice of the issuance of the report until a later date, the individual 
employee must report the substantiated report of child abuse or neglect of which the individual employee is the 
subject to the Superintendent within forty-eight (48) hours of receiving notice of the report. 
 
The arrest or the filing of criminal charges or conviction need not automatically result in the suspension of the 
individual employee.  The Superintendent may evaluate the circumstances of the arrest or charge(s) based upon 
the factors listed below for the evaluation of criminal convictions, plus the presumption of innocence afforded 
every person charged with a crime prior to conviction. 
 
As used here, “crime” means an action initiated by the County, State of Indiana, another state, or the United 
States with a penalty that includes the possibility of a term of imprisonment.  The term includes all prosecutions 
denominated as a felony or misdemeanor.  Infractions such as speeding and other minor traffic infractions are 
not included unless the position includes operating a vehicle as an essential function.  Any doubt about 
reporting a charge or arrest should be resolved in favor of reporting the offense. 
 
If available, the evaluation of the charge(s), arrest, or conviction will be expedited if the individual employee 
provides the Superintendent a copy of: 
 
 A. the criminal charge(s), i.e., the information or indictment; 
  
 B. any probable cause affidavit filed with the charge; 
  
 C. the cause number and court in which the matter is pending;  
  
 D. any police report or accident report prepared by law enforcement; and 
   
 E. the court’s entry of a criminal conviction against the individual employee of 

a contractor. 
  • If the Superintendent requests the information from a classified 

employee, the employee shall provide the documentation. 
• The Superintendent may make the same request of certified 

employees, while abiding by the “due process rights” afforded by 
law to certified employees. 
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In evaluating information surrounding the arrest, filing of criminal charges or conviction, the Superintendent 
may take into account: 
 
 A. the relevance of the circumstances of the arrest, charge(s), or conviction to 

the qualification standards and essential functions of the position held by the 
individual; 

   
 B. how recently the behavior occurred and the behavior of the individual 

employee since that time; 
  
 C. whether the individual employee admits or denies the facts of the allegation; 
   
 D. the relative reliability of the information and objectivity of the source of the 

information; 
   
 E. the certainty with which the facts have been or can be determined; 
   
 F. the nature and severity of any potential harm to students and others that 

would result from an error in assessing the facts of the arrest, charge(s), or 
conviction; 

   
 G. the extent to which the position held (or services provided) by the individual 

employee involves being an exemplar and the potential for the presentation 
of a negative exemplar to students and community; 

   
 H. how the information came to the attention of the Corporation, i.e., was it 

reported by the individual employee or discovered through other means. 
 
The Superintendent may give the appropriate weight to each of these factors in determining whether the 
individual employee will be permitted to continue to provide services while the charges are resolved in the trial 
court, and will recommend that the individual employee continue to provide services, be suspended, or be 
removed. 
 
A substantiated report of child abuse or neglect of which the individual employee is the subject need not 
automatically result in the suspension or removal of the individual employee. The Superintendent may evaluate 
the circumstances of the incident underlying the report based on the following factors:  
 
 A. the relevance of the circumstances of the incident underlying the report to the 

qualification standards and essential functions of the position held by the 
individual employee; 

  
 B. how recently the behavior occurred and the behavior of the individual 

employee since that time; 
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 C. whether the individual employee admits or denies the facts of the report; 
  
 D. the relative reliability of the information and objectivity of the source of the 

information; 
  
 E. the certainty with which the facts have been or can be determined; 
  
 F. the nature and severity of any potential harm to students and others that 

would result from an error in assessing the facts of the incident underlying 
the report; 

  
 G. the extent to which the position held by the individual employee involves 

being an exemplar and the potential for the presentation of a negative 
exemplar to students and community;  

  
 H. how the information came to the attention of the Corporation, i.e., was it 

reported by the individual employee or discovered through other means. 
 
The Superintendent may give the appropriate weight to each of these factors in determining whether the 
individual employee will be permitted to continue to provide services while the Superintendent completes 
his/her investigation and will recommend that the individual employee continue to provide services or be 
suspended.  A substantiated report of child abuse or neglect of which the individual employee is the subject may 
result in the termination and the removal of the employee.   
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Mississinewa Community Schools 
Infectious Disease Plan 

 
Strategies to Prevent and Reduce the Spread of Infectious Diseases 
 
How Germs Spread: Illnesses such as the flu (influenza) and viruses such as Norovirus (sudden and violent 
nausea, vomiting and diarrhea) and colds are caused by viruses that infect the nose, throat, and lungs and 
gastrointestinal tract. The flu and colds usually spread from person to person when an infected person coughs or 
sneezes and the virus is inhaled by another person. Norovirus is spread by infected persons passing germs 
through food or ineffective hand washing. Germs are also spread by droplets when a person touches something 
that is contaminated with a virus and then touches their eyes, nose, or mouth. The length of time germs can live 
on certain surfaces depends on the actual virus.  
 
If a person believes that she/he has been exposed to the epidemic illness, then the person should report this to 
the building office administration immediately. Any person with symptoms or has been exposed to the epidemic 
illness should stay home through the time period recommended by the Board of Health, CDC and IDOE. 
 
Disease Prevention & Education: To help prevent the spread of any infectious disease, schools have an 
opportunity to educate students, staff, and the community on social etiquette, good health and hygiene habits, 
and disease prevention. The school will provide hand washing, coughing, and sneezing education at any time 
there is a suspected outbreak and during the school year as requested by staff. Nurses will have illness/disease 
prevention information current and up to date on the website. During times of suspected or identified infectious 
disease outbreaks, the school district may coordinate with Public Health agencies to address the outbreak at the 
school level for students and/or staff.  
 
Our basic educational message is: 

• Cover Your Cough 
• Wash Your Hands Often 
• Stay Home If You’re Sick 
• Wear appropriate PPE (Personal Protective Equipment) 

Cover Your Cough: Teach students coughing and sneezing etiquette. Have ample supply of tissues, hand 
sanitizer, and disinfectant wipes available in each classroom and school area. 

• Cover your mouth and nose with a tissue when you cough or sneeze OR 
• Cough or sneeze into your upper sleeve, not your hands. 
• Clean your hands after you cough or sneeze. 

Wash Your Hands Often: Hand washing with soap and warm water for 20 seconds is the best option. Hand 
sanitizers can be effective when there is no access to water. These are provided in each classroom. Staff are 
encouraged to provide time and opportunities each day for students to practice washing their hands with soap 
and water: upon arrival at school, after coughing and/or sneezing in hands, at the beginning of the lunch line 
before eating, after bathroom use, and after recess. Students should also use hand sanitizer upon entering and 
leaving the “specialty classes.” 

• Wet hands, apply soap and scrub for at least 20 seconds. 
• Thoroughly rinse under warm, running water. 
• Dry hands completely with paper towel. Use paper towel to turn off faucet handles and open restroom 

doors. 
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Stay Home if You’re Sick: A primary strategy against the spread of illness is for sick people to stay home from 
school. This includes students, staff and volunteers.  In times of suspected or identified infectious disease 
outbreaks, sick leave policies for staff and students suspected to be ill or who become ill at school will be 
identified and possibly modified, clearly communicated and consistently enforced. 

During an epidemic, if a person is confirmed with the illness in a building, the administration will consult with 
the Board of Health and IDOE regarding closing the school and disinfecting the school. If you test positive for 
an epidemic illness, you must provide a doctor’s release to return to work. Consideration should be given for 
special accommodations for students/families of “high risk” for exposure and students with severe disabilities. 
Social gatherings and school sponsored events should be cancelled and discouraged. 

Staff should be trained to be alert to children who are ill. Examples of symptoms include: fever, frequent cough 
and/or sneezing, sore throat, vomiting/diarrhea. These students need to be sent to the office for evaluation. Be 
careful not to assume that your “frequent flyer” is faking as they might really be ill. 
 
Any spike in absenteeism of 20% or more will be reported to the Board of Health and the Indiana Department 
of Education (IDOE). 

Wear appropriate PPE (Personal Protective Equipment): During periods of suspected or identified 
infectious disease outbreaks, nurses and assistants should protect themselves by wearing appropriate PPE when 
helping sick students; this includes gown, gloves, eye protection and facial mask. Students who have a cough 
with a fever or are sneezing with a fever will be isolated and asked to wear a mask until parents pick them up.  
Having the sick person isolated (separated from others) can help to slow or stop the spread of disease. The use 
of a mask is common in health care facilities and helps to contain their secretions until they are sent home. It 
does not mean they are infected with a specific virus. If the student is unable or unwilling to wear a mask, the 
individuals helping the sick person will need to wear a mask in addition to any other appropriate PPE (gown, 
gloves and eye protection). 

Consider the following strategies when working during an epidemic/pandemic: 
• Physical distancing of several feet, 
• Avoid gatherings of more than ten in a confined area, 
• Stagger arrival/dismissal times, 
• Limit congestion in offices of hallways, 
• Wear a face mask covering nose/mouth when you could be close to other people (unable to maintain 

physical distancing), 
• Limit nonessential workers and visitors. 

Disinfection & Cleaning Procedures: Keep commonly touched surfaces such as stairway railings, door 
handles, computer keyboards, bathroom faucets and surfaces, drinking fountains, telephones, and elevator 
buttons clean by wiping them down with a hospital grade detergent-based cleaner, EPA registered disinfectant, 
or a 10-1 water/bleach solution. During an infectious disease outbreak, consideration will be given to increasing 
the frequency of cleaning these commonly touched surfaces and areas based on the nature of the disease. In 
addition, we will consult with Public Health to see if there is a need to change HVAC filters. Close off areas of 
the building used by an infected person(s) and wait 24-48 hours to disinfect the areas. Use disinfectants 
approved by the Board of Health and IDOE. 

When an employee or student with a suspected infectious disease is identified and has left the building, it is 
important that their work area, along with any other known places they have been, are thoroughly cleaned and 
disinfected. Clean the surface to remove dirt and soil with a cleaning agent and disinfect following 
manufacturers’ recommendations. The person cleaning and disinfecting should wear a mask and gloves and 
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should discard them afterwards. Hands must be washed or sanitized at the completion of the procedure. During 
times of a specifically known or suspected disease outbreak, the school district will consult public health both 
locally and state wide to determine if there is a proper way to discard waste.  

Buses: School buses are cleaned by the drivers on a regular basis during the normal school year. However, 
during periods of suspected or confirmed infectious disease outbreak, consideration will be given to increasing 
the frequency of cleaning schedules, possibly at the end of each route (morning and afternoon) based on the 
nature and spread of the disease and guidance from our Public Health Department. Bus drivers may also 
consider wearing masks while on route for their personal protection. 

Social Distancing: During suspected or identified infectious disease outbreaks, several social distancing 
measures can be taken to reduce the spread of an infectious disease. Discourage hand shaking. Discourage the 
sharing of drinks or food. Avoid touching your eyes, nose or mouth. Avoid face-to-face meetings; if 
unavoidable, maintain a distance of 6 feet between individuals.  Wear a face mask when unable to ensure social 
distancing. Cancel or postpone non-essential meetings, gatherings, assemblies, field trips, workshops or 
trainings. Consider setting up staggered shifts or flexible hours to reduce crowding in office facilities.  

Where to Get Information: If an infectious disease outbreak or pandemic occurs, having accurate and reliable 
information will be critical. Here are several websites to consult. 

Indiana Board of Health 
https://www.in.gov/isdh/ 
 
Grant County Board of Health 
https://www.grantcounty.net/ 

U.S. Department of Health & Human Services (HHS)  
www.hhs.gov 
www.pandemicflu.gov 

Centers for Disease Control and Prevention (CDC)  
http://www.cdc.gov 

Federal Emergency Management Agency (FEMA) 
www.fema.gov 

Cancelling School Due To An Infectious Disease Outbreak 

The Indiana and Grant County Boards of Health and the Indiana Department of Education will provide 
guidance on school closing. The health department will also help us decide the length of time for a school 
closure and the extent of the closure (single school closure, partial district, entire district, etc.), taking into 
consideration the mixing of students/staff across schools, geographic proximity, outbreaks at neighboring 
school districts, etc., based on the nature of the specific disease.  

Legal Authorities for Cancellation of School: The Superintendent has the authority to cancel classes when 
he/she deems it necessary for the health and safety of students and staff. In the Superintendent’s absence, the 
Assistant Superintendent, will also carry that authority. The Governor and the Board of Health can also close 
school. 



 

June 1, 2020  Infectious Disease Policy 

If school is cancelled due to an infectious disease outbreak, all other school-related gatherings (athletic events, 
concerts, afterschool activities, field trips, etc.) will also be cancelled. In some cases, non-academic events may 
be cancelled even if classes are not cancelled.  

Communicating with Stakeholders during an Infectious Disease Outbreak: We will attempt to provide 
accurate, consistent, and timely communications with staff, students, and parents to instill and maintain public 
confidence in our schools. We will coordinate with Grant County Board of Health to disseminate critical 
information from the health department, to develop and deliver common health messages, educational plans and 
food distribution plans to demonstrate the school district is taking reasonable action to preserve the safety and 
health of our staff and students.  

Information will be disseminated via our normal emergency communication methods: email, web site postings, 
Blackboard Connect phone messaging, parent letters, school newsletters, and radio broadcasts.  

Continuity of Operations Plan: Certain essential district-level functions will need to continue even during a 
school closure situation.  Essential Services may include: 

• Payroll, Accounts Payable 
• Communications & Technology (website, press releases, eLearning resources, etc.) 
• Facilities Coordination (with Red Cross, Health Department, emergency systems) 
• Essential Building Operations 

Identify Essential Personnel who will be needed to carry out essential services and determine if those services 
can be accomplished at home (by computer, through emails, conference calls, using digital/virtual meetings) or 
by staggering work schedules and locations and using social distancing measures. Essential personnel who 
report to work during a school closure should take precautions and wear personal protective equipment (masks, 
gloves, gown and eye protection, etc.) to protect themselves from infectious disease. If a vaccine becomes 
available and is in limited supply, essential personnel may be on the school district’s priority list for receiving 
the vaccine. 

Free & Reduced Meals: If schools are closed, the school district will decide if we will provide meals for 
students. It may be possible to set up a schedule to distribute meals at the already established summer food 
distribution sites or at other locations as deemed necessary. Social distancing measures for preventing the 
spread of disease will need to be implemented. 

eLearning at Home: To help students stay educationally engaged while in-person school is cancelled the 
District has compiled a variety of eLearning resources for students. The eLearning resources and expectations 
can be accessed on our website and will be emailed during times of emergency school closures. 

In anticipation of a school closure, teachers can prepare students for home learning opportunities by introducing 
them to the eLearning resources and plans.  

Reopening Schools 

Our primary objective in the recovery phase is to restore the learning environment as soon as possible. Issues to 
consider include determining if schools need disinfection measures before reopening, staffing levels, and 
social/emotional mental health issues.  

As the district resumes normal operation, it will remain in contact with the Health Department and IDOE 
regarding disease surveillance. An infectious disease outbreak often comes in waves and the response and 
recovery process may be repeated several times.  
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Disinfection: There are two primary considerations regarding disinfection: public perception of the safety of the 
school and actual germs in the school. Disinfection needs will depend primarily on the severity, type and 
duration of the pandemic as well as if the school was used by other emergency agencies. Although viruses can 
live up to 48 hours outside the human body on nonporous surfaces such as plastic, metal or wood (depending on 
the virus), extensive cleaning of schools by wiping down floors and walls prior to reopening is typically not 
necessary unless specifically directed by the health department. However, public perception about the safety of 
schools may impact decisions regarding the extent of disinfection.  

Personnel: If there have been multiple staff illness or deaths due to the infectious disease outbreak, we will 
need to formulate a plan to continue instructional programs with a reduction in workforce and potentially 
reconfigure staffing levels and positions at our schools.  
 
Mental health issues: Depending on the severity of the outbreak, we can use or modify our Crisis Response 
Team protocols and/or collaborate with our local mental health partners to assist students and staff with loss and 
grief issues. This process may be much more involved and lengthy than our usual Crisis Response protocols.  

Making up school days: The School Board and Superintendent’s Office will collaborate with the Indiana 
Department of Education and our local teacher association to work out a plan for making up cancelled school 
days. 

 



 

June 6, 2020  COVID-19 Workplace Guidelines 

Mississinewa Community Schools 
COVID-19 

Guidelines & Expectations for Students/Parents 
 

SYMPTOMS 
 

1. If you are sick and/or have COVID-19 symptoms or if an immediate family member has symptoms, please 
stay home and contact your building office and your health care provider. You should stay home for at least 
ten (10) days from the beginning of the symptoms. This should include three (3) additional days at home 
once the symptoms below subside. 
 

a. Fever of 100.4 degrees or greater 
b. Cough 
c. Shortness of breath or difficulty breathing 
d. Chills 
e. Repeated shaking with chills 
f. Muscle pain 
g. Headache 
h. Sore throat 
i. New loss of taste or smell 
j. Diarrhea 
k. Nausea or vomiting 

 
EXPOSURE 
 

2. If you think you have been exposed to the Covid-19 virus, then stay home and contact your building office. 
In addition, contact your health care provider and get tested. 
 

3. If you have been exposed to COVID-19 or an immediate family member has been exposed, then you will 
need to contact your health care provider and be  tested and quarantined until you have the results. If you 
test positive for COVID-19, then you need to quarantine for 14 days from the test date and report the 
situation to your building office. You would need to receive a negative test and then acquire a doctor’s 
release stating you no longer test positive in order to return to work. 

 
4. Practice physical distancing of at least 6 feet (9 feet is safer) as much as possible at all times. 

 
5. Wash your hands or use hand sanitizer every time you make contact with new surfaces throughout the 

school.  Avoid physical contact with people at school. 
 

6. Disinfect the surface areas after others have used your space. 
 

7. Refrain from using another person’s phone, desk, equipment, computer, and given work surfaces. 
 
We all have a responsibility for the welfare of ourselves and each other. Regardless of personal preferences and 

beliefs regarding the potential dangers of spreading the Covid-19 virus, we all need to follow the guidelines and 

expectations listed above. These expectations are intended to help prevent the spread of this virus and to protect the 
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health of all Mississinewa staff/students. It will take some time to get into the ‘habit’ of living these expectations 

daily. But with a positive attitude and commitment to one another, it can be done. We value you all and appreciate 

your cooperation and support! 



Mississinewa Community Schools 
Alcohol and Controlled Substance Testing Policy 

For Commercial Driver’s License (CDL) Employees 
 
 
The Board of School Trustees for the Mississinewa School Corporation recognizes the critical and growing 
problem alcohol and controlled substance abuse poses to the transportation of its students.  It is the policy of the 
school corporation to provide and maintain a safe, healthy and productive work environment for our drivers.  
This policy applies to all drivers and applicants for driver positions for the school corporation who must have a 
Commercial Drivers License (CDL) to operate school vehicles. 
 
The use, possession, sale, purchase or transfer of any controlled substances except medically prescribed drugs 
on school property, while on school business, or while operating school vehicles and equipment, is prohibited.  
Drinking alcoholic beverages during working hours, 6 hours before reporting to work or having any measurable 
amount of alcohol in his/her system during working hours is prohibited, whether on or off school property.  
Working hours include all breaks.  Off-duty use of drugs and alcohol is prohibited to the extent it affects a 
driver's attendance or performance and his/her ability to pass required DOT alcohol and controlled substance 
tests.  Any violation of this policy is grounds for termination as a driver for the school corporation and possible 
legal prosecution. 
 
Since physician-directed use of drugs can affect behavior and performance, drivers are encouraged to advise 
their supervisor whenever they are taking drugs for medical reasons.  When such use of drugs adversely affects 
job performance or safety, it is in the best interest of the driver, co-workers, and the School Corporation that the 
driver takes sick or vacation days, or, if necessary, unpaid leave, in accordance with the School Corporation's 
leave policies. 
 
The execution and enforcement of this policy will follow set procedures to screen body fluids, conduct breath 
testing, and/or search all employee/applicants for alcohol and drug use, and those employees suspected of 
violating this policy who are involved in a U.S. Department of Transportation (USDOT) reportable accident or 
who are periodically or randomly selected pursuant to this policy.  The procedures are designed not only to 
detect violations of this policy but also to ensure fairness to each employee.  Disciplinary action will be taken as 
necessary. 
 
The Superintendent is authorized to implement this policy and program, including a periodic review of the 
program to address any problems, changes, and/or revisions of it, maintenance of all records required by the 
federal regulations, and determination upon Board approval of how the program will be accomplished, whether 
in-house, contracted, or by consortium. 
 
The Transportation Director is responsible for communicating this policy to all drivers and is accountable for its 
consistent enforcement.  The Transportation Director is designated to answer questions about this policy and all 
other matters involved in alcohol and controlled substance testing of CDL drivers. 
 
Drug and Alcohol Clearinghouse Checks for CDL Drivers 
 
Prior to employment the school corporation will conduct a full query of the Federal Motor Carrier Safety 
Administration’s Drug and Alcohol Clearinghouse (Clearinghouse) to obtain information about the 
driver’s eligibility under federal rules to perform a safety-sensitive function. The school corporation will 
also contact prior employers where the applicant was a CDL driver for information to determine the 
driver’s eligibility to perform safety-sensitive functions.  
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The school corporation will conduct a limited query of the Clearinghouse for current CDL drivers who 
are employees on at least an annually basis. If information exists in the Clearinghouse about a driver, the 
school corporation will conduct a full query within 24 hours to determine if the driver is eligible to 
perform safety-sensitive functions. If the school corporation fails to conduct the full query within 24 
hours, the driver will not be allowed to perform any safety-sensitive functions until the full query is 
conducted and it is determined the driver may perform safety-sensitive functions.  
 
The school corporation will report the following information collected and maintained on each CDL 
driver to the Clearinghouse: 
 

1. A verified positive, adulterated, or substituted drug test result; 

2. An alcohol confirmation test with a concentration of 0.04 or higher; 

3. A refusal to submit to any test required by this policy or the CDL drug testing program; 

4. An employer's report of actual knowledge of the following: 

a. On duty alcohol use; 

b. Pre-duty alcohol use; 

c. Alcohol use following an accident; and 

d. Controlled substance use. 

5. A substance abuse professional (SAP) report of the successful completion of the return-to-duty 
process; 

6. A negative return-to-duty test; and 

7. An employer's report of completion of follow-up testing. 

 
SAFETY-SENSITIVE FUNCTION -- DEFINED 

 
Performing a safety-sensitive function means a driver is considered to be performing a safety-sensitive function 
during any period in which he or she is actually performing, ready to perform, or immediately available to 
perform any safety-sensitive functions. 
 
A safety-sensitive function is defined as: 
 

1. All time spent at a facility, or other property, or on any public property, waiting to be dispatched, unless 
the driver has been relieved from duty by the school corporation. 

 
2. All time spent inspecting equipment, otherwise inspecting, servicing, or conditioning any motor vehicle 

at any time. 
 
3. All driving time spent at the driving controls of a motor vehicle in operation. 
 
4. All time, other than driving time, in or upon any motor vehicle. 
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5. All time loading or unloading a vehicle, supervising, or assisting in the loading or unloading, attending a 
vehicle being loaded or unloaded, or remaining in readiness to operate the vehicle. 

 
6. All time spent performing the driver requirements relating to an accident. 

 
7. All time repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle. 

 
 

PROHIBITED CONDUCT 
 
The following shall be considered prohibited conduct for purposes of this policy: 
 

1. No employee shall report for duty or remain on duty requiring the performance of safety-sensitive 
functions while having an alcoholic concentration of .04 or greater. 

 
2. No employee shall be on duty or operate a commercial vehicle while the employee possesses alcohol. 

 
3. No employee shall use alcohol while performing safety-sensitive functions. 

 
4. No employee shall perform a safety-sensitive function within 6 (six) hours after using alcohol. 

 
5. No employee required to take a post-accident test shall use alcohol for 8 (eight) hours following the 

accident or until he or she undergoes a post-accident test, whichever occurs first. 
 

6. No employee shall refuse to submit to a post-accident, random, reasonable suspicion, return-to-duty, or 
follow-up alcohol or drug test. 

 
7. An employee is prohibited from reporting for duty or remaining on duty when the employee uses any 

controlled substance except when the use is pursuant to the written instructions of a physician who has 
advised the employee that the substance will not adversely affect their ability to safely perform their 
duties.  The employee must provide the school corporation with proof of such medical advice.  The 
transportation director decides if the employee can remain at work or what work restrictions are 
necessary. 

 
8. Any employee who is using a prescribed drug or other medication which is known or advertised as 

possibly affecting or impairing judgment, coordination, or other sense, or which may adversely affect 
the employees ability to perform work in a safe and productive manner, must notify the transportation 
director prior to starting work.  The transportation director will decide if the employee can remain at 
work or what work restrictions are necessary. 

 
 

TESTING OF DRIVERS 
 
All drivers will be tested for alcohol and drugs in accordance with the USDOT-approved procedures when 
directed by the Transportation Director. 
 
Drivers will be tested under the following circumstances: 
 
A. Pre-Employment 
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Under no circumstances will an individual be placed on the payroll without proof of a successful 
completion of a drug test.  Any individual who refuses to submit to such a test or has a positive 
controlled substance test result will not be considered for employment with the school corporation. 

 
B. Random 
 

The school corporation will conduct random drug and alcohol tests.  The corporation will submit all 
employees’ names to a random selection system.  Random selections will be spread throughout the year. 
The corporation will drug test 50% of the number of employees in each calendar year or at a rate 
established by the USDOT for the given year.  The corporation will alcohol test 10% of the number of 
employees in each calendar year or at a rate established by the USDOT for the given year. 

 
If an employee is selected at random for either test, the Transportation Director will notify the employee.  
Once the employee is notified, he or she must proceed to the designated collection site immediately.  If 
the employee does not go to the collections site as soon as possible after notification, such may be 
considered a refusal to test. 

 
C. Post-Accident 
 

Drivers are required to submit to drug and alcohol testing as soon as possible following a "DOT" 
accident that involves  

 
1. A fatality; or 
 
2. The employee receives a citation for a moving violation arising from the accident that involved: a) 

bodily injury to a person who, as a result of the injury, receives medical treatment away from the 
scene of the accident; or b) one or more motor vehicles incurring disabling damage as a result of the 
accident, requiring the vehicle to be transported away from the scene by a tow truck or other 
vehicle. 

 
A driver who is subject to post-accident testing shall remain readily available for such testing.  Nothing 
in this section shall be construed to require the delay of necessary medical treatment or to prohibit the 
driver from leaving the scene of an accident for a period necessary to obtain assistance in responding to 
the accident, or to obtain necessary medical care. 

 
No driver required to take a post-accident alcohol test shall use alcohol for eight hours following the 
accident, or until he/she undergoes a post-accident alcohol test, whichever occurs first. 

 
If a driver is seriously injured and cannot submit to testing at the time of the accident, he/she shall 
provide the necessary authorization for obtaining hospital reports and other documents that would 
indicate whether there were any drugs or alcohol in his/her system. 

 
The results of a breath or blood test for the use of alcohol or a urine test for the use of drugs conducted 
by Federal, State, or local officials having independent authority for the test shall be considered to meet 
the requirements for post-accident testing if the results are obtained by the school corporation. 

 
D. Reasonable Suspicion 
 

The School Corporation is required to test for the use of alcohol and controlled substances upon 
"reasonable suspicion."  A reasonable suspicion test is required when based upon specific, 
contemporaneous, and articulable observation concerning the behavior, speech, body odor, or 
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appearance of a driver while on duty are indicative of the use of alcohol and/or controlled substances.  A 
supervisor or the Transportation Director who is so trained in accordance with the USDOT regulations 
must witness the conduct.  The mere possession of alcohol does not constitute a need for an alcohol test.  
The witness must have received training in the detection of probable alcohol and drug use by observing 
a person's behavior.  The witness shall not conduct the alcohol test of the driver. 

 
Alcohol testing is authorized only if the observations are made during, just before, or just after the 
period of the workday of the driver.  A written record shall be made of the observations leading to an 
alcohol and/or controlled substance test.  This record is to be signed by the supervisor who made the 
observations. 

 
If a reasonable suspicion alcohol test is not administered within two hours following the observations, 
the witness shall prepare and maintain on file a record stating the reasons the alcohol test was not 
administered promptly.  In addition, if not administered within eight hours, all attempts to administer the 
test shall cease.  A record shall be prepared and maintained stating why the alcohol test was not 
administered. 

 
E. Return to Duty Testing 
 

A return to duty test will be required for all employees who have violated this policy and is allowed to 
return to duty to perform safety-sensitive functions.  The employee may not return to duty until he or 
she passes a drug test and/or tests below a .02 for breath alcohol and the substance abuse professional 
(SAP) and the school corporation have determined that the employee may return to duty upon 
completion of the SAP’s evaluation recommendations for education and training. 
 
If an employee who has violated this policy and will not be returned to duty to perform safety-
sensitive functions, school administrators will provide the driver with the names and addresses of 
SAPs in the area. 

 
F. Follow-Up Testing 
 

Any employee who has returned to work following a violation of this drug and alcohol policy will be 
subject to follow-up testing.  At a minimum six follow-up tests will be required within the first 12 
months following an employee’s return to work and less frequently during the next 4 years.  Employees 
will be tested in accordance with USDOT regulations and the recommendations of the SAP. 

 
 
 
 

TESTING PROCEDURES 
 
The following testing procedures are to be strictly observed by any collection facility and/or laboratory 
contracted with by the school corporation in order to carry out its drug and alcohol testing program. 
 
Controlled substance testing procedures include the following: 
 

1. Chain of Custody 
 

Chain of custody is defined as procedures to account for the integrity of each urine specimen by 
tracking its handling and storage from point of specimen collection to final disposition of the 
specimen.  These procedures will require an approved chain-of-custody form. 
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2. Preparation for Testing 

 
A. Use of tamperproof seal system designed in a manner that a specimen bottle top can be sealed 

against undetected opening and the bottle has a means for identification of the test subject, 
either by number or some other confidential manner. 

 
B. Use of shipping container in which one or more specimens and associated paperwork may be 

transferred and which can be sealed and initialed to prevent undetected tampering. 
 

3. Specimen Collection 
 

Specimen collection will be done at collection sites designated by the School Corporation. 
 
4. Laboratory Analysis 

 
Laboratory analysis of all specimens collected will be done according to all federal guidelines. 

 
 

Controlled Substance Testing Protocol 
 
Urine Collection Procedures: 

 
1. The testing procedure starts with the collection of a urine specimen. 
 
2. Collection procedures will follow the specific guidelines set forth by the USDOT as outlined in the 

published collection procedures guidelines. 
 
3. Employees will be directed to empty their pockets and display the contents to the collector. 
 
4. Employees will be allowed privacy during the collection process except as noted in number 5 below. 
 
5. Observed collections are required by USDOT if: 

 
a. The specimen is determined invalid and there is no medical explanation. 
 
b. The collector observes evidence of an employee's attempt to tamper with the specimen. 
 
c. The temperature of the specimen is out of range. 
 
d. The specimen appears to have been tampered with. 

 
6. Observed collections are be required on return to duty and follow-up tests. 
 
7. As part of the collection process, the specimen provided will be split into two portions; a primary 

specimen and a secondary (split) specimen. 
 
8. If the employee is unable to provide 45 ml of urine, the DOT "shy bladder" rule will apply. The 

employee will have up to 3 hours to provide the required 45 ml and may consume up to 40 ounces 
of fluids during this time period. The employee will be required to be monitored during the waiting 
period. 
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9. After collection, the specimen will be submitted to a SAMHSA certified laboratory for testing. 

 
Laboratory Procedures:  
 
Drug testing will be performed through urinalysis. Urinalysis will test for the presence of the following drugs 
or classes of drugs: 

 
1. Marijuana metabolites; 
2. Cocaine metabolites; 
3. Amphetamines;  
4. Opioids; and 
5. Phencyclidine (PCP). 

 
The SAMHSA certified laboratory will perform initial screenings on all primary specimens. In the event that 
the primal specimen tests positive, a confirmation test of that specimen will automatically be performed. If the 
confirmatory test is positive it will be reported to the Medical Review Officer (MRO) as a positive. 
 
Validity Testing:  
 
The laboratory must also perform validity testing on each specimen received. The purpose of validity testing is 
to determine whether certain adulterants or foreign substances were added to the urine, if the urine was diluted, 
or if the specimen was substituted. The following will be measured: creatinine level, specific gravity, and pH. In 
addition, all specimens will be tested for known adulterants. An initial validity test is performed first, followed 
by a confirmation test as required. 
 
All laboratory results will be reported by the laboratory to a MRO designated by the Company or its agents. 
 
MRO Procedures:  
 

1. All tests results will undergo a review process by the MRO.  
 
2. Negative test results will be reported directly to the school corporation by the MRO.  
 
3. Positive, adulterated or substituted results will be handled in the following manner by the MRO: 
 

a. Before reporting a positive, adulterated or substituted test result to the school corporation, the 
MRO will attempt to contact the employee to discuss the test result. 

 
b. The employee is required to discuss the result with the MRO. The employee will be allowed to 

explain and present medical documentation to explain any permissible use of a drug. 
 
c. For adulterated or substituted results, the employee must demonstrate that he or she did produce 

or could have produced urine, through physiological means, a specimen meeting the creatinine 
and specific gravity criteria of a substituted or adulterated specimen. 

 
d. If the MRO is unable to contact the employee directly, the MRO will contact the Transportation 

Director who shall contact the employee and direct the employee to contact the MRO. Upon 
being so directed, the employee shall contact the MRO immediately or, if the MRO is 
unavailable, at the start of the MRO's next business day. 

 



February 2020  Testing Policy for CDL Employees 8 

e. If, after failing to contact the MRO within 72 hours after being instructed to do so by the 
Transportation Director, or if the employee cannot be contacted at all within ten (10) days, or the 
employee expressly declines the opportunity to discuss the test, the MRO may verify the test as 
positive or a refusal. 

 
f. In the MRO's sole discretion, a determination will be made as to whether a result is verified as 

positive, negative or considered a refusal. 
 
g. After any verified positive or refusal to test determination, the employee may petition the MRO 

to reopen the case for reconsideration. 
 

4. Diluted Specimens: If a specimen is reported diluted by the laboratory, the MRO will report this 
information to the Transportation Director.  The school corporation requires an immediate recollect 
for another test.  The result of this test will stand as the final result. 

 
Medical Information Disclosure: 
 
Pursuant to USDOT regulations, if, in the MRO’s opinion, any information provided may mean a medical 
disqualification or represent a safety hazard, such as the use of certain prescription drugs, the MRO must 
disclose this to the school corporation.  Individual test results for applicants and employees will be released to 
the school corporation and will be kept strictly confidential unless consent for the release of the test result has 
been obtained. 

 
 

Split Specimen Testing Protocol 
 

An employee may request that the “split” portion of his/her specimen by tested at a different SAMHSA 
laboratory if he/she was notified by the MRO that his/her test result was positive, adulterated or substituted.  
The request must be made to the MRO within 72 hours of being notified of a verified positive, adulterated or 
substituted result.  The MRO will arrange for all procedures to be done in accordance with split specimen 
testing procedures. 
 
The cost of a split specimen test will be the responsibility of the employee.  The school corporation will 
withhold the amount of the cost of testing the split specimen from the employee’s pay unless other 
arrangements are acceptable to both the employee and the school corporation.  If the employee makes a timely 
request to the MRO for the split portion to be tested, the MRO shall immediately make arrangements with the 
laboratory to initiate the process. 
 
 

Alcohol Testing Procedures 
 
1. Testing Devices 
 

Alcohol tests are to be conducted with only evidential breath testing devices (EBT's) approved by the 
National Highway Traffic Safety Administration (NHTSA) on their Conforming Products List (CPL).  
The rules allow the use of EBT's for the initial screening test that is on the CPL, that does not meet the 
additional requirements for the confirmation test (e.g. sequential numbering and print-out capability). 
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2. Test Administrators 
 

Only a Breath Alcohol Technician (BAT) that has had proper training may administer breath alcohol 
tests.  Reasonable cause tests may not be conducted by the person making the determination that 
reasonable suspicion exists to conduct an alcohol test. 

 
3. Test Procedures 
 

The BAT will perform an initial alcohol screen.  If the initial screen results in a Blood Alcohol 
Concentration (BAC) of .02% or above, a confirmation test is required.  Any tests resulting in a BAC of 
less than .02% will be considered negative.  The BAT will wait a minimum of 15 minutes, before 
administering the confirmation test.  Confirmation tests must be preformed within 30 minutes.  If the 
confirmation test indicates a BAC of .020 to .039, the employee shall be removed from duty for 24 
hours or until his/her next scheduled on-duty time, whichever is longer.  Employees with test indicating 
a BAC of .04 or greater are considered to have engaged in prohibited conduct which may result in 
disciplinary action up to and including termination.  All alcohol tests shall be performed just prior to, 
during or just after performing a safety sensitive function. 

 
 

REFUSAL TO TEST 
 
Refusal to submit to the types of drug and alcohol test required by this policy will be grounds to discipline CDL 
employees.  A refusal to test includes any of the following situations: 
 
1. Failing to appear for any test within a reasonable time after being directed to do so. 
 
2. Failing to remain at the testing site until the testing process is completed. 
 
3. Failure to provide a breath sample, saliva sample or urine sample as directed. 
 
4. Failure to permit, if the situation requires, the observation or monitoring of providing a urine specimen. 
 
5. Failure to provide a urine, breath or saliva specimen within required time frames may be considered a 

refusal.  If an employee cannot produce a sufficient quantity of urine or breath, he/she will be directed to 
be evaluated by a physician of the corporation’s choice.  If the physician cannot find a legitimate 
medical explanation for the inability to provide a specimen, it will be considered a refusal to test.  In that 
circumstance the employee has violated one of the prohibitions of the USDOT regulations. 

 
6. Failure to undergo a medical examination or evaluation as directed by the MRO as part of the 

verification process or as directed by the transportation director as part of the “shy bladder” or 
“insufficient breath” situation. 

 
7. Failure or declining to take a second test as required by USDOT regulations. 
 
8. Failure to cooperate with any part of the testing process and/or conduct that would obstruct the proper 

administration of a test. (e.g., refusing to empty pockets when so directed by the collector or behave in a 
confrontational way that disrupts the collection process.) 

 
9. For an observed collection, fail to follow the observer’s instruction to raise clothing above the 

waist, lower clothing and underpants, and to turn around to permit the observer to determine if 
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any type of prosthetic or other devise that could be used to interfere with the collection process is 
present 
 

10. Possession or wearing of a prosthetic or other devise that could be used to interfere with the 
collection process. 
 

11. Admission by the employee to the collector or the MRO that the employee adulterated or 
substituted their specimen. 

 
12. Refusing to sign step two of the alcohol testing form. 
 
13. A report from the MRO that the employee has a verified adulterated or substituted test result. 
 
 

CONFIDENTIALITY 
 
All information obtained in the course of testing of drivers shall be protected as confidential medical 
information.  No data concerning this information will be made a part of the employee's personnel file or will be 
provided to any other party without the direct written consent of the driver. 
 
Employees are entitled upon written request to obtain copies of any records pertaining to their use of alcohol or 
controlled substances, including any records pertaining to his or her alcohol or controlled substance tests. 
 
The school corporation may release information as follows: 
 
1. Copies of the results of alcohol or drug testing to an identified person provided the employee has 

provided written consent. 
 
2. Copies of information requested by the Secretary of Transportation, and USDOT agency, or any state or 

local official with regulatory control over the corporation or its employees. 
 
3. The results of post-accident testing when requested by the National Transportation Safety Board as part 

of an accident investigation. 
 
4. Legal proceedings including lawsuits involving wrongful discharge action, grievances, administrative 

proceedings brought on by or on behalf of an employee and resulting from a positive DOT drug or 
alcohol test or a refusal to test, and/or criminal or civil actions. 

 
 

DISCIPLINARY ACTIONS FOR POLICY VIOLATIONS 
 
Drivers found to commit any conduct prohibited by this policy, including refusal to test, and/or testing positive 
for alcohol (.04 or greater) or for a controlled substance shall be prohibited from driving or performing a safety-
sensitive function for the school corporation.  Such employee will be provided with the names, addresses, and 
telephone numbers of qualified substance abuse professionals (SAPs) who are approved by the school 
corporation.  To be able to return to duty the employee must complete the following steps: 
 

1. Complete an evaluation with a SAP. 
 

2. Complete any rehabilitation and/or evaluation required by the SAP. 
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3. Be re-evaluated by the SAP and obtain written confirmation of satisfactory completion of all 
recommendations. 

 
4. Complete a return to duty test that is issued with a negative result. 

 
5. As a condition of continued employment, the employee will be required to submit to a minimum 

of 6 unannounced follow-up tests in the next 12 months after returning to work. 
 
Follow-up testing is separate from and in addition to the reasonable suspicion, post-accident, and random 
testing.  The schedule of follow-up testing shall be unannounced and in accordance with the instructions of the 
SAP.  The cost of any SAP evaluation, prescribed treatment and follow-up testing shall be paid for by the 
employee.  In addition, the employee will be subject to any school corporation policy dealing with the use of 
alcohol and controlled substances.  
 
Drivers testing .02 or greater but less than .04 shall not drive or perform safety sensitive functions for the school 
corporation, nor shall the school corporation permit the driver to perform or continue to perform safety-sensitive 
functions, until the start of the driver's next regularly scheduled duty period, but not less than 24 hours 
following administration of the test.  The driver also becomes subject to any other school corporation policy 
dealing with the use of alcohol and controlled substances. 
 
 

EDUCATIONAL MATERIALS 
 
The school corporation will provide education materials that explain the requirements of Federal Motor Carrier 
Safety regulations, consequences of violating the regulations, and the corporation’s policies and procedures 
with respect to meeting these requirements. Employees are required to attend an educational meeting to discuss 
the corporation’s policies and procedures and to review all materials covered by this policy.  Each employee is 
required to sign a statement certifying that he or she has received a copy of these materials.  The corporation 
will provide these materials to employees prior to the start of the testing required by this policy and to any 
employee who is hired or transferred into a position requiring a CDL. 
 
 
 TRAINING OF SUPERVISORS AND DRIVERS 
 
Supervisor Training: 
 
The Transportation Director will receive basic training and orientation on: 
 

1. The identification of behavioral and physiological signs of alcohol and drug abuse. 
 
2. How to recognize, council and document employees whose performance has deteriorated. 
 
3. How and when to suggest and/or require the services of the Employee Assistance Program 

(EAP), or any other drug/alcohol assistance program. 
 
4. The training of drivers will be documented. 
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RETENTION OF RECORDS 
 
The following records relating to the school corporation's drug and alcohol testing program are required to be 
maintained: 
 

(1) Records related to the collection process: 
• Collection logbooks 
• Documents related to the random selection process 
• Calibration documentation for EBT's 
• Documentation of Breath Alcohol Technician (BAT) Training 
• Documentation of reasoning for reasonable suspicion testing 
• Documentation of reasoning for post-accident testing 
• Documents verifying a medical explanation for the inability to provide adequate breath or urine for 

testing 
• Consolidated annual calendar year summaries 

 
(2) Records related to the driver's test results: 

• Employer's copy of the alcohol test form, including results 
• Employer's copy of the drug test chain of custody and control form 
• Documents sent to the employer by the Medical Review Officer 
• Documentation of any driver's refusal to submit to a required alcohol or controlled substance test 
• Documents provided by a driver to dispute results of test 

 
(3) Documentation of any other violations of controlled substance use or alcohol misuse rules  

 
(4) Records related to evaluations and training: 

• Records pertaining to substance abuse professional's (SAP's) determination of driver's need for 
assistance 

• Records concerning a driver’s compliance with SAP's recommendations 
 

(5) Records related to education and training: 
• Materials on drug and alcohol awareness, including a copy of the employer's policy on drug use and 

alcohol misuse 
• Documentation of compliance with requirement to provide drivers with educational material, 

including driver's signed receipt of materials 
• Documentation of supervisor training 
• Certification that training conducted under this rule complies with all requirements of the rule 

 
(6) Records relating to drug testing: 

• Agreements with collection site facilities, laboratories, medical review officers (MRO's), and 
consortia 

• Names and positions of officials and their role in the employer's alcohol and controlled substance 
testing program 

• Monthly statistical summaries of urinalysis  
• The employer's drug testing policy and procedures 
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All required records shall be maintained in a secure location with limited access.  Records shall be made 
available for inspection at the school corporation's central office within two business days after a request has 
been made by an authorized representative of the Federal Highway Administration. 
 
 
 
LEGAL REFERENCE:  49 C.F.R. Part 382 
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Mississinewa Community Schools 
Policy on the Sale or Purchase of School Property 

 
 
Mississinewa Community Schools will comply with state and federal laws regarding the sale or 
purchase of school property.  
 
Mississinewa Community Schools will utilize the existing market value of the designated 
property considered for sale or purchase. Market value will be determined by an appraisal of the 
property by the original vendor of the property or by at least two general vendors of the product, 
equipment or commodity. If the property is land for sale or purchase, then at least two appraisals 
are required by certified appraisers of real estate property. 
 
The Mississinewa Board of Trustees will determine which appraisal of the property to utilize in 
the sale of school property involving more than one appraisal. The Mississinewa Community 
School Corporation will not sell school property for less than the lowest appraisal of the 
designated property to be sold to the public. The Mississinewa Community School Corporation 
may add to the appraisal value the costs of fees expended due to the preparation of sale of the 
school property. 
 
If a public auction is required for the sale of the school property, then the public will be notified 
by the media and school website commensurate to the notification required for school board 
meetings. The notice of sale of school property will occur for three weeks prior to the bid process 
of the sale. If no bids in auction are received at a value of the appraisal of the property, the Board 
may have the school property reappraised, or may within 12 months thereafter, sell the property 
at a private sale for not less than 90 percent of the appraised value without further publication or 
appraisal. 
 
Any surplus property appraised at less than $1,000.00 may be sold by the School Board at a 
private or public sale without notice. 
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Mississinewa Community Schools 
2020 Census School Board Resolution 

 
Whereas, the decennial Census occurs every ten years to count every person residing in the United 
States, and is fundamental to ensuring that all residents of our community have access to fair 
representation, essential services, and economic development; and 
 
Whereas, an accurate count of persons living in Gas City, Jonesboro and Mill Township of Grant 
County in the 2020 Census will determine the representation of individuals, families, and 
communities in our local, state, and federal governments; and 
 
Whereas, the 2020 Census count of children living in Mississinewa Community School 
Corporation will be the basis of federal education funding allocated to our school corporation over 
the next ten years, specifically federal programs serving our students living in poverty and students 
with disabilities; and 
 
Whereas, population data obtained from the 2020 Census will be used by government officials to 
determine which neighborhoods and communities should receive services health clinics, libraries, 
and housing; and 
 
Whereas, the populations that are prevalent in urban areas at high risk of being under counted, 
according to the U.S. Census Bureau include young children, people of color, low-income 
households, language minority families, foreign-born residents, and households with limited 
Internet access; and 
 
Whereas, children are more likely to be missed in the Census count if they reside in the complex 
households that are common in urban areas, such as multi-generation households, extended 
families, and multi-family households; and 
 
Whereas, during the 2020 Census, there is a heightened risk of an undercount due to the digital 
divide, language access issues, and lack of knowledge or information on the importance of or 
access to the U. S. Census; and 
 
Whereas, local and state governments, as well as community-based organizations, can play a 
critical role in counteracting the undercount risks, reaching hard-to- count populations, and 
ensuring their communities get counted in 2020; and 
 
Whereas, it is paramount for the school board, superintendent, principals, teachers, parent 
organizations, and all local leaders in Mississinewa Community School Corporation to 
communicate the importance of Census 2020 to families and community members to ensure 
everyone is counted; 
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Therefore, Be It Resolved, that the Mississinewa Community School Corporation will 
implement strategies to maximize the counting of all students and their families residing 
within the school corporation on the 2020 Census; and 
 
Be It Resolved the Mississinewa Community School Corporation will be providing and 
distributing information to our students, parents, and staff members on the importance of 
the U.S. Census and its role in federal funding and state representation through the various 
communication channels employed by the school corporation, providing recommended 
curriculum to our students on the U.S. Census, promoting the involvement in the U.S. 
Census to community members at various school and community events, and participating in 
events regarding the U.S. Census day; and 
 
Be It Further Resolved, the Mississinewa Community School Corporation is committed to 
working in partnership with other local civic, business, and community leaders, and others to 
engage, educate, and count every resident within our local community in the 2020 Census. 
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Mississinewa Community Schools 
Homeless Students: Enrollment Rights and Services 

 
To the extent practical and as required by law, the corporation will work with homeless students 
and their families to provide stability in school attendance and other services.  Special attention 
will be given to ensuring the enrollment and attendance of homeless students not currently 
attending school.  Homeless students will be provided corporation services for which they are 
eligible, including PreSchool, Title I, special education, bilingual education, vocational and 
technical education programs, gifted and talented programs and school nutrition programs.  
 
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, 
including: 
 

1. Sharing the housing of other persons due to loss of housing, economic hardship, or a 
similar reason; 

2. Living in motels, hotels, trailer parks or camping grounds due to the lack of 
alternative adequate accommodations; 

3. Living in emergency or transitional shelters; 
4. Are abandoned in hospitals; 
5. Living in public or private places not designed for or ordinarily used as regular 

sleeping accommodations for human beings; 
6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, bus 

or train stations or similar settings; or 
7. Are migratory children living in conditions described in the previous examples. 

 
An unaccompanied youth is a homeless student who is not in the physical custody of a parent or 
guardian.  
 
The superintendent shall designate an appropriate staff person to be the corporation's liaison for 
homeless students and their families.  
 
Homeless students will continue to be enrolled in their school of origin while they remain 
homeless or until the end of the academic year in which they obtain permanent housing.  Instead 
of remaining in the school of origin, parents or guardians of homeless students may request 
enrollment in the school in the attendance area the student is actually living.  Attendance rights 
by living in attendance areas, other student assignment or student choice or transfer policies are 
available to homeless families on the same terms as families who are resident in the school 
corporation.  
 
If there is an eligibility or enrollment dispute, the student shall be immediately enrolled in the 
school in which enrollment is sought, pending resolution of the dispute.  The parent, guardian, or 
unaccompanied youth shall be informed of the corporation's decision and their appeal rights in 
writing.  The corporation's liaison will carry out the dispute resolution as provided by state rule.  
 
Once the enrollment decision is made, the school shall immediately enroll the student, pursuant 
to corporation policies.  If the student does not have immediate access to immunization records, 
the student shall be admitted under a personal exception.  Students and families should be 
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encouraged to obtain current immunization records or immunizations as soon as possible, and the 
corporation liaison is to assist in this process.  Records from the student's previous school shall 
be requested from the previous school pursuant to corporation policies.  Emergency contact 
information is required at the time of enrollment consistent with corporation policies.  
 
Homeless students are entitled to transportation to their school of origin or the school where they 
are to be enrolled.  If the school of origin is in a different school corporation, or a homeless 
student is living in another school corporation but will attend his or her school of origin in this 
corporation, the two school corporations will coordinate to determine the responsibilities and 
costs of each corporation to provide the transportation services necessary for the student.  If the 
two school corporations do not agree upon an arrangement, the responsibilities and costs for the 
transportation services will be shared equally by the two school corporations.  
 
The corporation's liaison for homeless students and their families shall coordinate with local 
social service agencies that provide services to homeless children and youths and their families; 
other school corporations on issues of transportation and records transfers; and state and local 
housing agencies responsible for comprehensive housing affordability strategies.  This 
coordination includes providing public notice of the education and appeal rights of homeless 
students in a manner understandable to the homeless students, their parents or guardians, and 
unaccompanied youth. The notice shall be disseminated in locations frequented by homeless 
students, their parents or guardians, and unaccompanied youth.    
 
The corporation's liaison will be responsible to review and recommend amendments to 
corporation policies that may act as barriers to the enrollment of homeless students. 
 
 
 
 
 
Legal Reference:   42 U.S.C. Section 11431 
   42 U.S.C. Section 11432(g) 
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Mississinewa Community Schools 
Kindergarten Resolution 

 
 
The Mississinewa Community School Corporation will follow Indiana State Law 
regarding early enrollment of students turning five years old after August first.  
 
 
Notes: Mississinewa Community Schools assesses every student seeking to enter 
our kindergarten program. The Principal will recommend to the Superintendent 
for approval any students turning five years old after August 1 that are deemed 
ready for kindergarten enrollment. 
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Mississinewa Community Schools 

Homework Policy  
 

The School Board believes homework and classwork are an integral part of the educational 
process. The goal of homework and classwork is to improve a student’s grade and to assess the 
learning progress of students. The assignment of homework is appropriate when it can be seen to 
be of benefit to the student and the following considerations are observed: 
 

A. Homework should support a well-planned lesson. Teachers should not rely significantly 
upon homework in the determination of a student’s knowledge and skill when evaluating 
a student. Classwork practice of lesson objectives is preferred to homework because the 
teacher can provide immediate assistance, feedback and evaluation. 

B. Homework should be issued when it is most probable that the students can complete the 
assigned task(s) with resource materials and prior knowledge they possess which are 
readily available. 

C. Homework assignments should be as individualized as possible realizing students 
accomplish tasks at varying rates of speed. 

D. Homework should be submitted within a reasonable time and promptly evaluated. 
E. At the discretion of the classroom teacher, homework grades may range from  

0 to 30 percent of the overall student grade for a grading period. If a teacher has an 
excessive number of failing grades as determined by the building Principal according to 
the School Grading Policy, then the Principal will have the authority to adjust the 
percentage of the teacher’s homework grades relative to the overall grade. 

F. Homework involves extended class assignments (reading, solving problems, answering 
questions and writing). 

1. It does not include studying for exams. 
2. It does not have to include in-class assignments, writing or projects. 

 
• The essence of the grade for each grading period and semester should be based on what 

students know and can do relative to the standards of the course, rather than the quantity of 
work performed or assignments completed. 
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Mississinewa Community Schools 
Tobacco Free Campus Policy 

 

1. PURPOSE AND GOALS 
 
INTENT.  School administration leaders shall prepare, adopt, and implement a comprehensive plan to prevent 
tobacco use that includes: 

• establishment and strict enforcement of completely tobacco-free campus environments at all times; 

• prohibition of tobacco advertising; 

• appropriate counseling services and/or referrals for students and staff to help them overcome tobacco 
addiction; 

• cooperation with community-wide efforts to prevent tobacco use; and 

RATIONALE. Cigarette smoking is considered the chief preventable cause of premature disease and death in 
the United States. Schools have a responsibility to help prevent tobacco use for the sake of students' and staff 
members' health and the well-being of their families. Research conclusively proves that: 

• regular use of tobacco is ultimately harmful to every user's health, directly causing cancer, respiratory 
and cardiovascular diseases, adverse pregnancy outcomes, and premature death; 

• second-hand smoke is a threat to the personal health of everyone, especially persons with asthma and 
other respiratory problems; 

• third-hand smoke has been proven to affect health 

• nicotine is a powerfully addictive substance; 

• tobacco use most often begins during childhood or adolescence; 

• the younger a person starts using tobacco, the more likely he or she will be a heavy user as an adult; and 

• many young tobacco users will die an early, preventable death because of their decision to use tobacco. 

DEFINITION. For the purposes of this policy "tobacco" is defined to include any lighted or unlighted cigarette, 
cigar, pipe, bidi, clove cigarette, Juul, Juul refill cartridges, e-liquid, and any other smoking products; spit 
tobacco, also known as smokeless, dip, chew, snuff, and snus, flavored tobacco “breath mints” or strips or any 
new form of nicotine delivery system; and all electronic nicotine delivery systems (ENDS) such as e-cigarettes, 
vaping and hookah pens. 
 
2. TOBACCO-FREE ENVIRONMENTS 
 
TOBACCO USE PROHIBITED. No student, faculty, staff member, or campus visitor is permitted to smoke, 
inhale, dip, or chew tobacco at any time, including non-school hours: 
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• in any building, facility, or vehicle owned, leased, rented, or chartered by  

• on campus grounds, athletic grounds, or parking lots; or 

• at any school-sponsored event off campus. 
 

• any contractors on the school grounds/buildings – year round 

In addition, “pass-outs” for adults during extra-curricular events are only allowed with specific permission from 
a school administrator/supervisor on an individual basis. Leaving a school event with the intention of smoking 
and then returning is not allowed. 

Further, no student is permitted to possess a tobacco product. The provisions of existing policies that address 
the use and possession of drugs shall apply to all tobacco products. 
 
TOBACCO PROMOTION. Tobacco promotional items, including clothing, bags, lighters, and other personal 
articles, are not permitted on school grounds, in school vehicles, or at school-sponsored events. Tobacco 
advertising is prohibited in all school-sponsored publications and at all school-sponsored events. 
 
ENFORCEMENT. It is the responsibility of administration, students, faculty, employees, and visitors to enforce 
this policy through verbal admonition. Any tobacco product found in the possession of a minor student shall be 
confiscated by staff and discarded. Students and employees also may be subject to disciplinary consequences as 
determined by written school policy, including a referral to police and probation.  
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Mississinewa Community Schools 
Student Transportation Policy 

 
 
The Mississinewa Community School Corporation will operate the school bus transportation 
system for regular school attendance for students who legally reside in the school district’s 
attendance area. 
 
The exception to this restriction will be only those situations required by law in which the school 
district is legally required to make transportation accommodations. (Also see Bus Transportation 
Guidelines for non-resident students with child care providers.) 
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Mississinewa Community Schools Policy On 
Reporting Child Abuse, Neglect and Related Warning Signs 

 
Policy Statement 
It is the responsibility of the Mississinewa School Corporation to provide a safe, supportive, and responsive 
school environment for all students. The Mississinewa School Board believes that all students have the right to 
be protected from abuse and neglect. The Board acknowledges the necessity of this policy to ensure school 
personnel are able to recognize and report suspected cases of abuse and neglect. 
  
Purpose 

a. To protect students from child abuse and neglect.  
b. To educate all school personnel on the requirement to immediately report suspected child abuse 

(neglect, physical, sexual); their right to confidentiality and of immunity from civil liability or criminal 
penalty for reporting.  

c. To establish procedures to be used by all school personnel when reporting suspected cases of child abuse 
or neglect to the appropriate authorities. 

 
Child abuse is when a parent or caregiver, whether through action or failing to act, causes injury, death, 
emotional harm or risk of serious harm to a child. There are many forms of child maltreatment, including 
neglect, physical abuse, sexual abuse, exploitation and emotional abuse. 
 
Warning Signs of Child Abuse 
 
Physical: 

* Visible and severe injuries that are unexplained or explained in a way that doesn’t make sense. 
* Frequency, timing and history of injuries (frequent, after weekends, vacations, school absences) 
* Wetting clothes 
* Speech disorders 
* Health problems like ulcers, skin disorders, weight fluctuation 
* Difficulty making friends 
* Engages in regressive acts such as rocking and/or thumb-sucking 

 
Behavioral: 

* Aggression toward peers 
* Seems afraid of parents or other adults 
* Fear, withdrawal, depression, anxiety 
* Wears long sleeves out of season 
* Violent themes in fantasy, art, etc. 
* Nightmares, insomnia 
* Reports injury, severe discipline 
* Immaturity, acting out, emotional and behavior extremes 
* Self-destructive behavior or attitudes 
* Apathy, withdrawal, and lack of response to human interaction 
* Negative self-image 
* Antisocial behavior (i.e. physical aggression delinquency, and interpersonal problems) 
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Child neglect is when a parent or caregiver does not give the care, supervision, affection and support needed for 
a child’s health, safety and well-being. Child neglect includes physical, emotional, medical and educational 
neglect. 
 
Warning Signs of Child Neglect 
 

* Comes to school hungry 
* Not dressed for the weather 
* Poor appearance and hygiene 
* Poor weight gain and growth 
* Has chronic untreated illnesses 

 
Warning Signs of Sexual Abuse 
 

* Frequent yeast infections, UTIs or pain during urination 
* Has difficulty walking or sitting 
* Suddenly refuses to change for gym or to participate in physical activities 
* Reports nightmares or bedwetting 
* Experiences a sudden change in appetite 
* Demonstrates bizarre, sophisticated, or unusual sexual knowledge or behavior 
* Becomes pregnant or contracts a venereal disease, particularly if under age 14 
* Runs away 
* Reports sexual abuse by a parent or another adult caregiver 
* Attaches very quickly to strangers or new adults in their environment 

 
Warning Signs of Sexual Abuse by a Parent or Other Adult Caregiver 
 

* Unduly protective of the child or severely limits the child’s contact with other children, especially of the 
opposite sex 

* Secretive and isolated 
* Jealous or controlling with family 

 
Mandatory Reporting Requirements Indiana Code § 31-33-5-1 
 
Any person who has a reason to believe a child (student) is a victim of abuse or neglect has a duty to make a 
report to the Department of Child Services (DCS) or the police. If you hear about or see child abuse/neglect, 
you must report it immediately. 
If you suspect a child is being abused or neglected, call Indiana’s Child Abuse and Neglect Hotline at 1-800-
800-5556 or local law enforcement. The police and/or DCS are the appropriate authorities to investigate these 
matters. Do not ask the child questions that may interfere with the formal investigation. 
Document what you have seen and/or heard (if the information was told to you—document the story). It is 
possible that you may be contacted in the future. 
 
If there is any reason to believe that a student is a victim of child abuse (of any kind), human trafficking or 
neglect, it is your duty to report immediately. 
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Oral reports shall be made to the Department of Child Services, which hosts a toll-free child abuse hotline (1-
800-800-5556) or the local law enforcement agency. 
 
When reporting, an Intake Specialist will ask you for information about the circumstances creating a risk of 
harm to the child including who was involved, what occurred, when and where it occurred, the extent of any 
injuries sustained, and any other relevant information. 
 
When you contact the Hotline, you will be asked for information about the parties involved (victim, 
parent(s)/guardian(s), perpetrator) and the specific allegations giving rise to the call. Information you will be 
asked to provide may include: 
 

1. Child Information: name, age, address, current location, person caring for the child, and need/receiving 
medical treatment 

2. Parent/Guardian Information: name, address, phone number as well as any domestic violence, substance 
abuse, criminal history, mental health issues, or past CPS (Child Protection Services) history 

3. Alleged Perpetrator Information: name, address, phone number, relation to the child, behavioral issues, 
and other children who may be at risk 

4. Physical abuse, sexual abuse, or neglect allegations: what happened, when, where, timeframe, and 
specific conditions 

5. Notify your school administrator or designee that a report was made and request signature on the 
preliminary report of alleged child abuse or neglect. 

6. Maintain a copy of the preliminary report of alleged child abuse or neglect for your records and provide 
a copy to the administrator or designee.   

7. Failure to report suspected abuse or neglect is a Class B misdemeanor.  

If it is determined that a student should not be sent home after dismissal, or if a student expresses 
concern for his/her safety or well-being by returning home or being released to the parent/guardian, DCS 
and/or local law enforcement should be consulted immediately. School staff should follow instructions 
from law enforcement and/or DCS.  

 
It is okay if you cannot provide all of the information above. Any details you can provide will be helpful to the 
case. DO NOT wait for someone else to make the call – your call may be the critical first step in protecting a 
child. 
 
Following the call, it is important to document the report. If there is an investigation, it is possible that you may 
be asked to be interviewed. It is best if you have written notes of the report you have given. 
 
Support for Students  

a. School employees will collaborate with the department of child services and local law enforcement to 
provide support to the alleged victims of abuse and neglect as well as students who make such reports.  

b. School Counselors, School Social Workers, School Psychologists, Nurses, and other appropriate school 
personnel are available to provide support and counseling to students who are victims or alleged victims 
of abuse.  

c. Multidisciplinary/Student support/intervention team meetings may occur for the purpose of providing 
services and supports to students in need. To the extent permitted by confidentiality laws, information 
may be shared and concerns discussed to coordinate planning services for the student. Appropriate 
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school personnel may also request information outside of the team meeting to coordinate services that 
may be provided in the community.  

d. List of possible community resources available for the student and family.    
e. Intervention options 
f. Counseling options 
g. Education support available for a child to continue to be successful in school 

 
School Employee Training  

Per IC 20-28-3-4.5, each school corporation, charter school, and accredited nonpublic school shall require each 
school employee likely to have direct, ongoing contact with children within the scope of the employee’s 
employment to attend or participate in training on child abuse and neglect, including reporting suspected abuse 
or neglect and recognizing possible signs, at least once every two years. Training must count toward 
professional development required by the governing body and must be during the employee’s contracted day or 
at a time chosen by the employee.   
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Mississinewa Community Schools 
Report of Alleged Child Abuse or Neglect 

 
 
Child Information 
Name___________________________________________________________________ Age ____________  
Address______________________________________________ City _______________________________  
Current Location of the Child ________________________________________________________________  
Person currently caring for the Child __________________________________________________________  
Does the Child need or is receiving medical treatment ____________________________________________  
 
Parent/Guardian Information 
Name______________________________________________________ Phone Number ________________  
Address______________________________________________ City _______________________________  
Previous domestic violence, substance abuse, criminal history, mental health issues, or past CPS history: 
________________________________________________________________________________________  
________________________________________________________________________________________  
 
Alleged Perpetrator Information 
Name______________________________________________________ Phone Number ________________  
Address______________________________________________ City _______________________________  
Relationship to the Child ___________________________________________________________________  
Behavioral Issues _________________________________________________________________________  
Other children who may be at risk ____________________________________________________________  
 
Allegations (physical abuse, sexual abuse, neglect allegations) 
What ___________________________________________________________________________________  
________________________________________________________________________________________  
________________________________________________________________________________________  
________________________________________________________________________________________  
When ___________________________________________________________________________________   
Where __________________________________________________________________________________   
Timeframe _______________________________________________________________________________   
Specific Conditions  _______________________________________________________________________   
 
 
 
Signature of Reporting Personnel: ____________________________________________________________  
 
Signature of Administrator: _________________________________________________________________  
 
Date: ___________________________________________________________________________________  
 
*Please make a copy before submitting the original report. 
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Mississinewa Community Schools 
Use of Metal Detectors 
(Reasonable Suspicion) 

 
When the school administration has reasonable suspicion to believe that weapons are in the 
possession of an identified student, the administration is authorized to use a mobile metal 
detector to search the student. Any search of a student’s person as a result of the activation of the 
detector will be conducted in private and in accordance with the policy on personal searches. 
Only school personnel who have been trained in the usage of metal detectors, law enforcement 
officers assigned to the school corporation, or school resource officers shall operate the metal 
detectors under the direction of the administration. 
 

Use of Metal Detectors 
(Administrative Search) 

 
In view of the escalating school violence, the potential presence of weapons in our schools, and 
the school corporation’s duty to maintain a safe learning environment, the Board of School 
Trustees authorizes the use of metal detectors to check a student’s person or personal effects. 
Only school personnel who have been trained in the usage of metal detectors, law enforcement 
officers assigned to the school corporation, or school safety/security officers shall operate the 
metal detectors under the direction of the administration. 
 

School officials or law enforcement officers may conduct metal detector checks 
of groups of individuals if the checks are done in a minimally intrusive, 
nondiscriminatory manner. Metal detector checks of groups of individuals may 
not be used to single out a particular individual or category of individuals. 
 
If a school official or a law enforcement officer has reasonable suspicion to 
believe that a particular student is in possession of an illegal or unauthorized 
metal-containing object or weapon, he or she may conduct a metal detector 
check of the student’s person and personal effects. 

 
Notice of the Board policy and procedures on the use of metal detectors will be available to 
parents and students and posted on the websites of the school corporation and of each middle and 
high school. 
 
School personnel or law enforcement officers under the supervision of the school administrator 
will do the metal detector checks only in accordance with the provisions of the Board policy and 
procedures. 
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Use of Metal Detectors – Procedures 
 
The following procedures for the use of metal detectors in the schools are developed pursuant to 
Board policy on the Use of Metal Detectors. The Superintendent may modify or expand these 
procedures in any manner consistent with the Board’s policy. 
 
A notice will be posted in a central location at each middle and high school stating that weapons 
are not permitted at school and that students may be required to submit to a metal detector check. 
In addition, the metal detector policy and these procedures will be included in the student 
handbooks for each middle and high school. 
 

Metal Detector Random Checks 
 

A. The administration may decide to conduct a random metal detector check on all 
students before entering the school at the beginning of the school day or he or she 
may select a group of students to be checked at random on a neutral, 
nondiscriminatory basis. The group selected for a random check may be a 
classroom(s), a bus(es), or any other group of students determined by the 
administration in accordance with these procedures and board policy. Metal detector 
checks of groups of individuals may not be used to single out a particular individual 
or category of individuals. 
 

B. Before conducting the metal detector checks, the participating administrator or law 
enforcement officer will explain the scanning process to students, emphasizing that 
the checks are intended to maintain safe schools. 

 
C. An administrator or officer will escort each student with his or her personal effects 

into a designated area to proceed with the metal detector check. An adult will closely 
observe students to make sure no objects are removed from pockets or personal 
effects. 

 
D. The administrator or officer will ask the student to remove all metal-containing 

objects from his or her clothing and personal effects. The administrator or officer will 
then scan the student without touching his or her body and scan the outside of the 
student’s personal effects. An adult who is the same sex as the student will do the 
metal detector scan of the student’s person. If the student refuses to cooperate, the 
administrator or officer may proceed with the check in the presence of another adult. 

 
E. If the metal detector is activated during the scanning of the student’s effects, the 

administrator or officer will ask the student to open the bag, purse, etc., and the 
officer will proceed to look for weapons. If the metal detector is activated during the 
scanning of the student’s person the student will be given a second opportunity to 
remove any metal-containing object from his person and a second scan will be 
conducted. If the metal detector is activated again, the parent or guardian will be 
contacted to observe a “pat down” of the student. The pat-down search will be done 
in a private room or area and in the presence of an adult witness. If the administrator 
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or officer feels an object on the student’s person, the student will be given an 
opportunity to remove the object. If he or she refuses, the administrator or officer will 
remove the object from the student or arrest and remove the student from the school 
grounds in the presence of the parent/guardian (or with verbal approval) and school 
witness of the same sex. 
 

Metal Detector Checks of Individual Students 
 
Before conducting a metal detector check of an individual student, the administrator or officer 
must have individualized reasonable suspension that the student is in possession of an illegal or 
unauthorized object or weapon. The provisions of the Board Policy regarding personal searches 
and the use of metal detectors shall be followed under these circumstances. 
 
If a properly conducted search yields a weapon or any other illegal material, it shall be turned 
over to the proper legal authorities for disposition. 
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Mississinewa Community Schools	

Cell Phone/Ear Bud Policy	
	

 
Ø Cell phone use is permitted before and after school. 

 
Ø Cell phone use is permitted in the hallway during passing period. 

 
Ø Cell phone use is permitted by students during their assigned lunch period. 

 
Ø Cell phone use is not permitted in the classroom, unless a teacher submits a 

proposal to school administration, documenting that cell phones will be used 
during that specific lesson/unit. 
 

Ø As a safety precaution, students are not permitted to use “Ear Buds” during the 
school day. Students must be able to hear emergency sirens, directions and 
procedures given by teachers, staff and administration in the hallways or over the 
PA. Teachers must submit a proposal to school administration, documenting when 
students will use ear buds. 

 
Remind students daily of this expectation until it is routine. 

 
 
Consequences: 
 

1. Request to put the phone/ear bud away. A second offense by a student in the 
same class period will be referred to the office. 
 

2. The teacher should document all warnings about inappropriate use of phone, 
ear buds or laptop. 
 

3. Multiple offenses by a student can be referred to the office, with the parent 
contacted, and possible confiscation of the phone/ear buds (or laptop in lieu of 
phone). 
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Mississinewa Community Schools 
Disruptive Behavior at School Activities 

or School Events 
 

The Mississinewa Community School Corporation promotes the participation, involvement, and support of 
school sponsored events and activities by students, their family members and friends, and the community 
members and fans. The Mississinewa Community School Corporation expects the behavior of all those 
attending school events and activities to reflect “sportsmanship,” respect, dignity, and acceptable public 
behavior. 

 
The Mississinewa Community School Corporation believes that the school administration and designees 
have the responsibility to enforce the rules and guidelines of sportsmanship and acceptable conduct at all 
school sponsored events and activities. Any person who violates the expectations for acceptable behavior 
and conduct at a school sponsored event or activity may be subject to removal and/or suspension from 
attending these school events and activities for a reasonable length of time. Any person being suspended 
from future school events and activities has a right to due process, which includes the right to written 
notification and a hearing upon request. The accused person being suspended may appeal the building 
level decision to the Superintendent’s office. The accused person being suspended may appeal the 
Superintendent’s decision to a public meeting at the School Board. The building level administration must 
be available to meet with the person suspended from future school events and activities within two school 
days of the request for a hearing. The Superintendent must be willing to meet for an appeal hearing of the 
building level decision by the suspended person within two school days of the request. Upon request for an 
appeal hearing of the Superintendent’s decision, the School Board will conduct the appeal hearing at the 
next regularly scheduled public School Board meeting. 
 
The person being suspended from school events and activities will need to formally and in writing (email 
message is acceptable) request any appeal for a hearing with the Principal, Superintendent or the School 
Board. 
 
The appeal decision by the Principal or Superintendent must be communicated to the suspended person 
within 36 hours of the appeal hearing. The School Board decision will be communicated within 84 hours 
of the conclusion of the public School Board meeting in which the hearing of the appeal occurred. 
Decisions involving the hearing of an appeal regarding a suspension from attendance at school sponsored 
events or activities must be communicated in writing and email is acceptable (a School Board decision on 
an appeal hearing will also include correspondence by “certified mail”). 
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Mississinewa Community Schools 
Right to Inspect Certain Non-Academic Materials 

 
The parent or guardian of a child enrolled in a school within the Mississinewa School 
Corporation shall be entitled to inspect any instructional materials which will be used in 
connection with a survey, a personal analysis, or an evaluation which is not a direct part of the 
academic instruction. Instructional materials include teachers’ manuals, student texts, films, 
other video materials, or tapes or in connection with instruction on human sexuality. 
 

Student Submission to Surveys, Personal Analysis, or Evaluations of School Curriculum 
 

No student shall be required without prior written consent of the student’s parent or guardian, or 
prior consent of a student if the student is an adult or is emancipated, to submit to a survey, or a 
personal analysis, or an evaluation not directly related to the academic instruction which reveals 
information concerning: 
 

1. Political affiliations; 
2. Religious beliefs or practices; 
3. Mental or psychological conditions that may embarrass the student or his/her family; 
4. Sexual behavior attitudes; 
5. Illegal, anti-social, self-incriminating or dementing behavior; 
6. Critical appraisals of other individuals with whom the student has a close family 

relationship; 
7. Legally recognized privileged or confidential relationships, including a relationship with 

a lawyer, physician, or minister; or 
8. Income (except as required by law to determine eligibility for participation in a program 

or for receiving financial assistance under a program). 
 

Any consent form used in compliance with this policy must state the contents and nature of the 
personal analysis, survey, or evaluation. 
 
LEGAL REFERENCE: I.C. 20-30-5-17 
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Mississinewa Community Schools 
Administration of Medication at School 

 
No medication shall be administered to a student without the written and dated consent of the 
student’s parent. The consent of the parent shall be valid only for the period specified on the 
consent form and in no case longer than the current school or program year. 
 
All nonprescription medicine to be administered to a student must be accompanied by a 
statement describing the medicine, the dosage, and the time for it to be administered to the 
student. USDA-approved topical, non-aerosol sunscreen products are exempt from this 
requirement. A school employee may assist in applying the sunscreen with written 
permission of the student’s parent or guardian. A student may possess and use the above-
described sunscreen product while at school and at school events. 
 
All prescription medicine, including injectable medicine, and all blood glucose tests by finger 
prick to be administered to a student must be accompanied by a physician’s prescription, a copy 
of the original prescription, or the pharmacy label. If the medication is to be terminated prior to 
the date on the prescription, the written and dated consent or withdrawal of consent of the parent 
is required. The written consent of the parent and the written order of the physician shall be kept 
on file. 
 
No student shall be allowed to keep medicine at school except as provided by state law. Any 
medicine to be administered to a student shall be brought to either the principal’s or school 
nurse’s office where it will be kept in a secure place. The medication will be administered to the 
student by the school nurse or a person designated by the school nurse or designated by the 
school principal. 
 
Medication shall be administered in accordance with the parent’s statement (in the case of 
nonprescription medicine) or the physician’s order (in the case of prescription medicine) only by 
a school nurse or other employee(s) designated in writing by the school principal. All 
administration of medicine shall be documented in writing. Any designated employee who is 
responsible for administering injectable insulin or a blood glucose test by finger prick shall 
receive proper training from a practitioner or a registered nurse and such training shall be 
documented in writing by the practitioner or registered nurse and kept on file in the school 
building office. 
 
Unused medicine by a student may be sent home through the student’s parent or an individual 
who is at least 18 years old and is designated in writing by the student’s parent to receive the 
medication. Unused medicine may be sent home with the student only with the written 
permission of the student’s parent. 
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Low THC Hemp Extract 
 
Low THC Hemp Indiana law defines “low THC hemp extract” as a product: 

1. Derived from Cannabis sativa L., that meets the definition of the industrial hemp; 
2. That contains not more than three-tenths percent (0.3%) delta-9-THC (including 

precursors); and 
3. That contains no other controlled substances 

 
Prior to school personnel administering a low THC hemp extract substance, in addition to 
the above requirements, the following criteria must be met: 
 

1. Parent/Guardian has provided the school with written permission to administer the 
product to his/her child and has verified that the product was acquired from a 
retailer that meets the requirements of state law; 

2. Product is in the original packaging and is UNOPENED; 
3. Student’s health care provider has provided the school with a prescription to 

administer the substance which includes the dose, route and time of administration, 
and 

4. Product has been approved by: (1) the Federal Food and Drug Administration or 
the federal Drug Enforcement Agency as a prescription or over the counter drug or 
(2) meets the packaging requirements of the state law. 

 
Low THC hemp extract substance must be in packaging that contains the information 
required by state law. A school nurse or other trained school personnel will determine if 
the packaging complies with the law prior to the low THC hemp extract being 
administered. 
 
Legal Reference: IC 34-30-14 
 IC 20-33-8-13 
 IC 20-34-3-18 
 IC 20-34-3-22 
 IC 24-4-21 
 511 IAC 7-36-9 
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MISSISSINEWA COMMUNITY SCHOOLS 
Travel Policy Addendum 

For Professional Development 
	
	
	
1. Individuals	who	travel	0-360	miles	may	be	reimbursed	for	the	

hotel	the	night	before	the	conference	begins.	
2. Individuals	who	travel	over	360	miles	may	be	reimbursed	for	

lodging	and	meals	for	two	nights	before	the	conference.	If	
necessary,	one	night	after	the	conference	may	be	reimbursed	
depending	on	flights	and	departure	times.	

3. Each	individual	traveling	to	a	conference	must	have	the	
reimbursements	approved	by	the	central	office	prior	to	the	
recommendation	for	approval	by	the	School	Board.	

	
	
	
	
	
	
	
	
May	15,	2018	
10:30	AM	
	
Mr.	McKenzie	and	Mrs.	Winter	spoke	with	Ryan	Preston,	State	Board	of	Accounts,	
(317-232-2512)	and	received	approval	by	phone.	
	
IC	20-26-4	Section	A	Subsection	9	
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Mississinewa	Community	Schools	
PreSchool	Enrollment	for	Non-Resident	Students	

Policy	
	
	
Mississinewa	Community	Schools	welcomes	all	students	regardless	of	race,	religion,	

gender,	and/or	disability	to	attend	our	schools	in	preschool.	

	

In	regard	to	non-resident	preschool	student	applications,	the	corporation	reserves	

the	right	to	deny	a	non-resident	applicant	on	the	basis	of	limited	space	and	

resources	to	educate	the	student.	
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Mississinewa Community Schools	

Notice of Restriction to Release Student Directory 
Information to Military Representatives	

	
Release of Student Directory Information by the high school to recruiting representatives of the various military 
services and academies is required by federal law. (20 U.S.C. 7908; 10 U.S.C. 503)  For purposes of these laws, 
directory information is defined as name of student, address, and published telephone number(s).  A parent or a 
student if over the age of 18 has the right to restrict the release of such information to the military recruiting 
representatives if the parent or student makes a written request that the directory information not be released to 
military recruiters without the parent’s written consent to such release.  
 
 

Denial of Permission to Release Student Directory Information to 
Recruiting Representatives of the Military Services and Military Academies 

 
Dear Parent and Student:  
 
Student directory information, as defined below, must be released to any recruiting representative of any 
military service or academy who requests it unless the parent or student provides a written request stating no 
student directory information is to be given to a military recruiting representative.  If you do not want this 
directory information released to any military recruiting representative, please fill out the form below and return 
it to the principal’s office.  Thank you.  
 
Student Directory Information is defined as follows: 
 

1. Name of student 
2. Address	
3. Telephone number(s), if listed or published	

 
_________ The release of Student Directory Information to all military recruiting representatives is denied 
unless my written permission is given to release such information to a military recruiting representative. 
 
 
___________________________________  ____________________________________________ 
Name of Student     School 
 
 
___________________________________  ____________________________________________ 
Parent’s Signature     Date 
 
 
___________________________________  _____________________________________________ 
Student’s Signature     Date	
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Mississinewa Community Schools 

Suicide Awareness and Prevention 
 

The purpose of this policy is to protect the health and well being of all students by having procedures in place to 
prevent, assess the risk of, intervene in, and respond to suicide. The corporation recognizes that physical, 
behavioral, and emotional health is an integral component of a student’s educational outcomes, and that suicide 
is a leading cause of death among young people. The corporation has a responsibility in providing an 
environment, which is sensitive to the factors that place youth at greater risk for suicide, and helps to foster 
positive youth development.  
 
This policy covers actions that take place in the school, on school property, at school-sponsored functions and 
activities, on school buses or vehicles, at bus stops, and at school-sponsored out-of-school events where school 
employees are present. This policy applies to the entire school community, including teachers, administrators, 
corporation staff, students, parents/guardians, and volunteers.   
 
Professional Development  
 
Administrators, teachers, and employees will receive annual training on risk factors, warning signs, response 
procedures, referrals, postvention, and resources regarding youth suicide prevention.   
 
The training will include additional information regarding groups of students at elevated risk for suicide, 
including those living with mental and/or substance use disorders, those who engage in self-harm or have 
attempted suicide, those in out-of-home settings, those experiencing homelessness, American Indian students, 
LGBTQ (lesbian, gay, bisexual, transgender, and questioning) students, students bereaved by suicide, and those 
with medical conditions or certain types of disabilities.  
 
Additional training in risk assessment and crisis intervention will be provided to school-employed mental health 
professionals and school nurses.   
 
Suicide Prevention Programming 
 
Developmentally appropriate, student-centered education materials will be integrated into the curriculum of all 
K-12 health classes. The content of these age-appropriate materials will include: 1) the importance of safe and 
healthy choices and coping strategies, 2) how to recognize risk factors and warning signs of mental disorders 
and suicide in oneself and others, 3) help-seeking strategies for oneself or others, including how to engage 
school resources and community-based suicide prevention services. In addition, schools may provide 
supplemental small group suicide prevention programming for students.   
 
The school corporation will work in cooperation with community-based suicide prevention services to provide 
educational and referral information about crisis intervention to at-risk students, their parents, and school 
employees. Referral information and the availability of suicide prevention services in the local community will 
be made available by the school corporation through its employee training and student education programs to its 
employees, its students, and their parents.  
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Assessment and Referral  
 
When a student is identified by a staff person as potentially suicidal or a student self-refers, the student will be 
seen by a mental health professional within the same school day to assess risk and facilitate referral. If there is 
no mental health professional available, a school nurse or administrator will fill this role until a mental health 
professional can be brought in.   
 
For students at risk: 
 

1. School staff will continuously supervise the student to ensure their safety. 

2. The principal and school counselor will be made aware of the situation as soon as reasonably possible. 
3. The mental health professional or principal will contact the student’s parent or guardian and will assist 

the family with an urgent referral. When appropriate, this may include calling emergency services or 
bringing the student to the local Emergency Department, but in most cases will involve setting up an 
outpatient mental health or primary care appointment and communicating the reason for referral to the 
healthcare provider. 

4. Staff will ask the student’s parent or guardian for written permission to discuss the student’s health with 
outside care, if appropriate. 

 
Crisis Team  
 
The superintendent or designee will appoint a crisis team, which will be a multidisciplinary team consisting of 
primarily administrative, mental health, and safety professionals, and support staff whose primary focus is to 
address crisis preparedness, intervention/response and recovery. Members of the crisis team should be 
professionals who have been specifically trained in crisis preparedness through recovery. The crisis team will 
take the leadership role in developing crisis plans, ensuring school staff can effectively execute various crisis 
protocols, and may provide mental health services for effective crisis interventions and recovery supports.   
 
Publication and Distribution of Policy  
 
This policy and its regulations will be distributed annually to all corporation employees and included on the 
school website.  
 
 
 
Legal Reference:  IC 20-26-5-34.4 
 
 
  



	

May 2018 Suicide Awareness and Prevention	

ADMINISTRATIVE REGULATIONS 
 
Parental Notification and Involvement  
 
If a staff member becomes aware of a suicide attempt by a student that is in progress, the staff member will:   
 

1. Call the police and/or emergency medical services, such as 911. 
2. Inform the student’s parent or guardian. 
3. Inform the principal. 

 
If a student contacts a staff member and expresses suicidal ideation, the staff member should maintain contact 
with the student (either in person, online, or on the phone). The staff member should then enlist the assistance of 
another person to contact the police while maintaining verbal engagement with the student.   
 
In situations where a student is assessed at risk for suicide or has made a suicide attempt, the student’s parent or 
guardian will be informed as soon as practicable by the principal, designee, or mental health professional.   
If the student has exhibited any kind of suicidal behavior, the parent or guardian should be counseled on 
limiting the child’s access to mechanisms for carrying out a suicide attempt.   
 
Staff will also seek parental permission to communicate with outside mental health care providers regarding 
their child.   
 
Through discussion with the student, the principal or mental health professional will assess whether there is a 
further risk of harm due to parent or guardian notification. If the principal, designee, or mental health 
professional believes, in their professional capacity, that contacting the parent or guardian would endanger the 
health or well-being of the student, they may delay such contact as appropriate. If contact is delayed, the 
reasons for the delay should be documented. 
 
Postvention 
 
1. Development and Implementation of an Action Plan. 

The crisis team will develop an action plan to guide school response following a death by suicide. A 
meeting of the crisis team to implement the action plan should take place immediately following news of the 
suicide death. The action plan may include the following steps: 
 

a) Verify the death. Staff will confirm the death and determine the cause of death through 
communication with a coroner’s office, local hospital, the student’s parent or guardian, or police 
department. Even when a case is perceived as being an obvious suicide, it should not be labeled as 
such until after a cause of death ruling has been made. If the cause of death has been confirmed as 
suicide, but the parent or guardian will not permit the cause of death to be disclosed, the school 
will not share the cause of death but will use the opportunity to discuss suicide prevention with 
students. 

b) Assess the situation. The crisis team will meet to prepare the postvention response, to consider 
how severely the death is likely to affect other students and to determine which students are most 
likely to be affected. The crisis team will also consider how recently other traumatic events have 
occurred within the school community and the time of year of the suicide. 
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c) Share information. Before the death is officially classified as a suicide, the death should be 
reported to staff, students, and parents/guardians with an acknowledgment that its cause is 
unknown. Inform the faculty that a sudden death has occurred. Write a statement for staff members 
to share with students. The statement should include the basic facts of the death and known funeral 
arrangements (without providing details of the suicide method), recognition of the sorrow the news 
will cause, and information about the resources available to help students cope with their grief. The 
crisis team may prepare a letter with the input and permission from the student’s parent or 
guardian to send home with students that include facts about the death, information about what the 
school is doing to support students, the warning signs of suicidal behavior, and a list of resources 
available. 

d) Avoid suicide contagion. It should be explained to staff that one purpose of trying to identify and 
give services to other high risk students is to prevent another death. The crisis team will work with 
teachers to identify students who are most likely to be significantly affected by the death. The 
crisis team will review suicide warning signs and procedures for reporting students who generate 
concern with the staff. 

e) Initiate support services. Students identified as being more likely to be affected by the death will 
be assessed by a mental health professional to determine the level of support needed. The crisis 
team will coordinate support services for students and staff in need of counseling. In concert with 
parents or guardians, crisis team members will refer to community mental healthcare providers to 
ensure a smooth transition from the crisis intervention phase to meeting underlying or ongoing 
mental health needs. 

 
2. External Communication 
 

The superintendent or designee will be the sole media spokesperson. Staff will refer all inquiries from the 
media directly to the spokesperson. The spokesperson will:   
 

a) Keep the principal and superintendent informed of school actions relating to the death. 

b) Prepare a statement for the media including the facts of the death, postvention plans, and available 
resources. The statement will not include confidential information, speculation about the victim’s 
motivation, means of suicide, or personal family information. 

c) Answer all media inquiries. 

If a suicide is to be reported by news media, the spokesperson should encourage reporters not to 
make it a front-page story, not to use pictures of the suicide victim, not to use the word suicide in 
the caption of the story, and not to describe the method of suicide. They should also be encouraged 
not to speculate about the reason for suicide. Media should be asked to offer the community 
information on suicide risk factors, warning signs, and resources available.  
 

In-School Suicide Attempts  
 
In the case of an in-school suicide attempt, the health and safety of the student is paramount. In these situations:   

1. First aid will be rendered until professional medical treatment and/or transportation can be 
received, following district emergency medical procedures. 

2. School staff will supervise the student to ensure their safety. 

3. Staff will move all other students out of the immediate area as soon as possible. 
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4. If appropriate, staff will immediately request a mental health assessment for the student. 
5. The mental health professional or principal will contact the student’s parent or guardian. 

6. Staff will immediately notify the principal or school counselor regarding in-school suicide 
attempts. 

7. The school will engage as necessary the crisis team to assess whether additional steps should be 
taken to ensure student safety and well-being. 

 
Re-Entry Procedure 
 
For students returning to school after a mental health crisis (e.g., suicide attempt or psychiatric hospitalization), 
a mental health professional, the principal, or designee will meet with the student’s parent or guardian, and if 
appropriate, meet with the student to discuss re-entry and appropriate next steps to ensure the student’s 
readiness for return to school.   
 

1. A mental health professional or another designee will be identified to coordinate with the student, 
their parent or guardian, and any outside mental health care providers. 

2. The parent or guardian will provide documentation from a mental health care provider that the 
student has undergone examination and that they are no longer a danger to themselves or others. 

3. The designated staff person will periodically check in with the student to help the student readjust 
to the school community and address any ongoing concerns. 
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Mississinewa Community Schools 

Student Religious Civil Liberties 
 

The Mississinewa School Corporation will neither promote nor disparage any religious belief or non-belief in 
any of its programs or services.  All students and staff members are to be respectful and tolerant of each other’s 
views.  The school administration shall endeavor to foster understanding and mutual respect among members of 
its school community.  The school administration will accommodate religious beliefs by not requiring students 
or staff members to participate in practices that are contrary to their religious beliefs.  
 
Programs or courses that teach about religion and its role in the social, cultural, and historical development of 
civilization, as well as the social and political context of world events, are appropriate subjects to study, which 
may be offered as part of the school corporation’s curriculum.  Such programs or courses shall be presented in a 
neutral and objective manner and not promote or inhibit religion or religious practices or beliefs.  
 
Instructional materials shall be sufficiently comprehensive and appropriate to the students enrolled in the 
course.  Such instructional materials will be selected to: 
 

• Provide representative selections from many religious, ethnic, and cultural groups to demonstrate their 
contributions to world civilization and American heritage; 

• Stimulate growth in factual knowledge, literary and artistic appreciation, aesthetic values, and ethical 
standards; 

• Enrich and support the overall curriculum of the school corporation; 
• Provide contrasting sides of issues so that students may develop, under guidance, the practice of critical 

analysis; and 
• Place principle above personal opinion and reason above prejudice. 
 

Religious Viewpoint Generally  
 
School personnel will not discriminate against or otherwise sanction a student or the student’s parent or 
guardian based on expression of a religious viewpoint regarding an otherwise permissible subject to the same 
extent the school personnel will not discriminate or sanction a student or the student’s parent or guardian for 
expression of a secular or non-religious viewpoint on an otherwise permissible subject.  School personnel will 
encourage students to respect the rights of others to have their own views and religious beliefs.  
 
Classroom Assignments; Religious Content  
 
A student will not be sanctioned or rewarded for religious content in homework, artwork, or in any other written 
or oral classroom assignment.  A classroom assignment will be graded based on the ordinary academic and 
pedagogical standards applicable to all student work. 
 
Religious Expression by Students  
 
Students may pray or engage in religious activities or religious expression before, during, and after the school 
day to the same extent that students may engage in nonreligious activities or expression.  
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Accommodation of Religion  
 
A student or the student’s parent or guardian religious beliefs will be accommodated where it is reasonable to 
do so and the accommodation will not impede or interfere with the rights of other students.  
The following accommodations may be made by the school administration based on religious beliefs: 
 

• Excusal from curricular content that is objectionable to the student or the student’s parent or guardian 
based on religious beliefs. 

• Release for religious instruction, at the discretion of the building principal and such a release may be for 
up to120 minutes a week.  The principal will not unreasonably decline permission. 

 
Dress Code  
 
A student whose religious beliefs may be manifested in the wearing of clothing, accessories, or jewelry not 
otherwise permitted by the dress code , will be reasonably accommodated if the accommodation will not, or is 
not likely to, cause a substantial disruption or material interference with school purposes or impinge on the 
rights of other students.  
 
Students may wear clothing, accessories, and jewelry that display religious messages or contain religious 
symbols to the extent that students are permitted to wear clothing, accessories, and jewelry that display non-
religious messages or contain non-religious symbols.  
 
Speech or messages that are lewd, vulgar, or indecent or speech or messages that promote activities that are 
illegal for students are not permitted.  
 
Religious Clubs  
 
Students may organize prayer groups, religious clubs, or other religious gatherings before, during, and after 
school to the same extent students are permitted to organize other noncurricular student groups, clubs, or 
gatherings before, during, and after school. 
 
Equal Access to School Facilities  
 
All student groups shall have the same right of access to school facilities for meetings and school-based 
communication avenues regardless of the viewpoint of the student group or the content of the student group’s 
message, consistent with the policies of the governing body with respect to student speech. 
 
 
 
 
Legal Reference:  IC 20-33-12 
     IC 20-33-2-19 
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PAYMENT OF CLAIMS 
 
 
The School Board directs the prompt payment of legitimate claims by suppliers of 
goods and services to the School Corporation. 
 
Each bill or obligation of this Board must be fully itemized and verified before a 
warrant can be drawn for its payment. 
 
When an invoice is received, the Superintendent shall verify that a voucher is 
properly submitted, that acceptable goods were received or satisfactory services 
rendered, that the expenditure is included in the Board's budget and funds are 
available for its payment, and that the amount of the invoice is correct. 
 
All payments must be submitted for Board approval in the form of a listing that 
includes the vendor name, the number and amount of the check, and the 
description of the item. 
 
Billings which have delinquent penalties and fees, those with early payment 
discounts, those requiring advance deposits, or those which must be paid in order to 
prevent financial hardship to the vendor may be paid prior to Board approval. Those 
billings will be listed on the claim docket at the next immediate Board meeting. 
Claim dockets will be presented for approval at each regular Board meeting.  
 
I.C. 20-26-4-1, 5-11-10.5-2 




















































































































	Sexual Harassment Grievance Policy.pdf
	Mississinewa Community Schools
	Sexual Harassment Grievance Procedure
	[ISBA Codes: 3020, 4003]

	MCS Transfer Students 2020-2021.pdf
	Mississinewa Community Schools Corporation Policy
	Non-Resident/Transfer Students




